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UNITED  STATES  DEP;jiT?..SNT  OF  AORICULTUHE 
Agricultural  Marketing  Service 

Instructions  to  Cotton  Class ers 
and  Others  Corjiected  witli  the  Vfork  of  Preparing  Reports  on  the 
Grade,  Staple  Length,  and  Tenderability  of  the  Carry-over,  1940 

POSSIBLE  CHANGE  OF  PROCSDUP£ 

Because  of  changes  in  storage,  classification,  ownership  and  other 
factors  relating  to  loan  stock  and  barter  cotton  it  may  become  necessary 
to  change  this  procedure  as  outlined.      In  case  changes  in  procedure  are 
necessary  these  instructions  will  be  modified  by  iDtter  or  other  appropriate 
method. 


ORGANIZATION 

For  purposes  of  obtaining  carry-over  information,  the  country  has 
been  divided  into  thirteen  districts,  and  the  classification  viork  in  each 
district  vdll  be  supervised  from  a  branch  office  in  the  district.  The 
districts,  headquarters,  and  officers  in  charge  are  as  follovrs: 


District 

Headquarters 

Name 

Address 

Maryland,  Virgiiiia 
and  all  States  North 
and  Northeast  of 
these  tv/o  States 

V/ashington,  D,  C. 

\Y.  B.  Lanh:im 

U.  S,  Department 
of  Agriculture, 
Agricultural 
Marketing  Service, 
Division  of 
Cotton  Marketing, 
Washington,  D.  C, 

Charleston,  S.  C, 

Charleston,  S.  C. 

V:.  I.  Holt 

P.  0.  Box  499, 

x/    Room  12,Adgers 
miarf  Office  Bldg,, 
Charleston,  S.  C. 

Geo  rgia ,  exc  ept 
Savannah ;     Florida ,  ■ 
except  Jacksonville, 
Panama  City,  and 
Ponsacola;  North 
Carolina;  South 
Carolina,  except 
Charleston; 
Alabcuna,  except 
Mobile 

Atlanta,  Georgia 

Joe  H.  McLure 

 ! 

Room  601, 

441  7/.  ■  Peachtree 

street, 

Atlanta,  Georgia 

X/'  Telegraph  address 
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District 

Headquarters 

Name 
 ~- 

P.  I.  Barnes 

Address 

Savannah,  Georgia; 
and  Jacksonville, 
Florida 

m 

S  a vannah ,  Geo  rgia 

P.  0.  Box  154 

x/  9  East  Bay 
street, 

Savannah,  Georgia 

Mobile ,  Alab-ama : 
*            and  Pens a cola  and 
Panama  City, 
Florida 

Mobile ,  Alabc?jna 

Chairman, 
Board  of 
Cotton 
Examiners 

P.O.  Box  1632, 

x/  62-6 L  N,  Commerce 

street, 

Mobil e ,  Alabama 

New  Orleans, 
Louisiana 

New  Orleans ,  La . 

Chairman, 
Board  of 
Cotton 
Exajniners 

940  Perdido 

street. 

New  Orleans, 

Louisiana 

Louis  iana ,  exc ept 

New  Orleans; 

Mississippi; 

Arkansas; 

Tennessee; 

Missouri; 

and  all  States 

due  North  of 

Missouri  and 

Tennessee 

MemphiB, 

Tennessee 

H.  K.  Tinsley 

P.  0.  Box  363, 

x/  nil  F.alls 
Building, 

Memph  is,  T  e  nii  e  s  s  e  e 

Oklahom^a  and  that 
part  of  Texas  that 
is  included,  in  the 
Dallas  territory, 
which  is  as  folloxvs: 
Subdistricts  A,  C, 
and  D  of  District  2; 
Subdistricts  A  and  B 
of  District  3; 
Subdistricts  A,  B, 
C,  D,  E,  and  F  of 
District  4; 
Subdistricts  A,  B, 
-             C,  D,  :'nd  E  of 
District  5 

Dallas,  Texas 

J.  R.  Kennedy 

P.  0.  Box  1369 
x/  500  New  Federal 
Building, 
Dallas,  Texas 

Tnat  part  of  Texas 
not  assigned  to 
zne  uallas,  Hjj.  raso, 
iiousLon,  r.nu 
Galveston  offices 

Austin,  Texas 

Vfc.  Page 

P.  0.  Box  1140 
x/  Building  "K", 
Little  Carapus, 
19 tn  &  ri^a  rtiver 
street, 
Austin,  Texas 

x/  Telegraph  e 

ddress 

District 

Headquarters 

Name 

Address 

Houston  and 
Beaumont 

Houston,  Texas 

Howard  Roberts 

406  Main  Post  - 
Office  Building, 
Houston,  Texas 

Galveston  and 
Texas  City,  Texas 

Galveston,  Texas 

L.  S.  Dowd 

701  Post 

Office  Building, 

Galve s  ton ,  Texas 

Western  Texas, 
West  of  Pecos  River, 
and  States  west 
of  Texas 

El  Paso,  Texas 

G.  E.  Miller 

$09  U.  S.  Court 
House, 

El  Paso,  Texas 

X/'   Telegraph  address 


SCHEDULES  AMD  FORMS 

Three  sets  of  schedules  will  be  mailed  from  IJashington  on  or  about 
July  27  to  obtain  information  as  to  location,  ownership,  and  qualitj^  of  the 
cotton  in  the  carry-over,  all  schedules  to  be  fi.lled  out  'Uid  returned  on 
August  1,  as  follows: 

1.    Form  No  I  1  -  Schedule  to  merchants  and  factors  asking  for  the  number 
of  bales  of  cotton  on  hand  by  grade  and  staple  length.      Also  the  location 
of  the  samples.    Merchants  will  be  requested  to  make  a  separate  return  on 
certificated  cotton, 

2%    Form-  No,  2  -  Schedule  to  warehousemen  and  compressmen  asking  for  all 
names  and  addresses  of  ovv^xiers  or  depositors  of  the  cotton  stored  in  their 
warehouses, 

3,  Form  No,  3  -  Schedule  to  cotton  mills  asking  for  the  number  of  bales 
of  cotton  on  hand  b/  grade  and  staple  length. 

Each  warehouseman,  merchant,  factor,  and  mill  will  be  asked  to  send 
the  completed  schedule  to  a  specified  address. 

Each  field  office  will  be  supplied  by  the  Washington  office  v/ith  a 
complete  list  of  names  and  addresses  of  those  in  its  district  to  whom 
schedules  have  been  sent.      The  serial  nimibers  of  the  schedules  will  also 
be  shown  on  this  list. 


The  date  of  receipt  of  each  schedule  in  the  field  office  and  the 
muiiber  of  bales  in  their  location  shall  be  recorded  on  the  list.  The 
officer  in__charge  of_each  of f i£e_ohall__be_  i;f3_spori3ibl_e  for  2i'^iSil;o_«-_P£oper 
ac£ounting_of  all  the  £otton_in  tiie  dis_tri£t_^ 

Tne  officer  in  charge  of  each  office  shall  arrange  itineraries, 
prior  to  August  1,  v/hero  practicable,  for  the  class ers  and  other  fioldinen 
under  his  supervision. 

The  class  ers  -Rrho  class  cotton  awaj^  from  classing  offices  will  be 
supplied  with  forms  for  making  daily  reports,  in  duplicate,  one  co-gy  for 
Vfeshington  and  one  for  district  headquarters.      This  form  provides  space 
for  date,  code  numbers  for  classor  and  State,  a.nd  name  of  city  or  tc^-vn  as 
well  as  col'omns  for  listing  bales  reported,  samples  classed,  and  bales 
represented  for  each  of  the  respective  t5/"pes  of  storage  such  as  mills  and 
interior  or  port  warehouses.      Separate  entries  shall  be  made  for  each 
establishment  comT.)leted.      The  originals  shall  be  mailed  each  night  "to 
Vfeshington,  and  the  copies  to  the  officer  in  charge  of  the  district. 
Cotton  classed  in  Cotton  Quality  Statistics  and  Classing  offices  will  be 
reported  on  the  reg-alar  weekly  report  form  with  the  notation  "Carry-over" 
being  written  in, 

PROCEDURE  IN  OBTAINING  SAMPLES 
AND  CLASSING  COTTON 

If  so  recxuested  by  any  warehouseman  or  ownaer,  the  class er  shall  help 
him  fill  out  the  schedule  sent  from  Vfeshington,  if  convenient  to  do  so. 
In  every  instance  the  class er  shall  be  responsible  for  seeing  that  a  properly 
executed  schedule  has  been  obtained  from  each  establisliment  assigned  to  him 
before  reporting  the  establishjrient  as  having  been  checked. 

Insofar  as  possible  the  classor  shall  verify  the  n-amber  of  bales 
reported  by  each  hold^^-r  of  cotton  with  the  number  of  bales  in  his  warehouse. 
All  cotton  will  be  classed  according  to  the  official  cotton  standards  and 
rv3_corded__in  term^  Cotton  that  is  of  such,  low  qualj.ty 

that  it  cannot  be  described  in  terms  of  the  standards  v/ill  be  given  the 
designation  "Below  grade." 

Vi/licre  representative  s^amples  are  readily  available  and  accessible 
the  classer  shall  use  them  in  the  classification  check-up  on  carry-over 
stocks . 

All  cotton  should  be  checked  on,  including  Government  loan  cotton, 
unless  otherwise  instructed  r.nd  unless  the  stocks  in  a  given  storage  are 
too  sm.all  to  justify  the  expense  and  time  that  vrould  be  involved  in  making 
the  classification,      Vfhenever  stocks  are  checked,  the  number  of  samples 
classed  should  be  sufficient  to  furnish  a  representative  cross  section  of 
the  different  quald.ties.      Saaaples  representing  from  5  to  10  percent  of  the 
stocks  will  usually  be  adequate. 


The  classing  of  samples  representing  cotton  vmich  is  lociited  at 
another  point  shall  be  reported  by  the  officer  i^^^charg^  £^'.«'^.[i^_<^i'^i-'A^-!k 
in_v/hi£h_the_bal£s_are_stored  and  not  by_"t'he_C)f f i.co_  jclas£ing_the__3aiTi£l_eSji_ 
The  classification  sheets  covering  such  cotton  shall  be  forwarded  by  the 
classer  through  his  own  headquarters'  office  to  the  officer  who  requested  the 
classification.      If  samples  are  found  representing  cotton  stored  in  another 
district,  i't'_i£  H^t  ns_ces_sar2  i,°_ci^-^s__thf?ni  unle_ss_a__re_o^e_3t_has_b_een  ni-'ida^ 
from  the  area  in  which  the  cotton  is  stored. 


Notifying  Warehousemen  and  Operators  of  Consuming 
Establishjnento  in  Advance  of  Classers'  Visit 

Classers  who  will  visit  warehouses  and  consuming  establishjnents  to 
class  carry-over  cotton  will  be  furnished  a  supply  of  franked  post  cards  on 
which  to  notify  the  owners  of  the  establishjnents  of  the  approximate  date 
they  expect  to  visit  their  establishments  and  reo^uest  that  s.i:anples  be  avail- 
able at  that  tLme, 


Check-up  on  Port  Stocks 

It  is  believed  that  samples  of  most  of  thu  cotton  stored  in  port 
markets  will  be  available  for  classification  at  the  offices  or  classin.g 
rooms  of  the  ov^ners  at  these  markets.      With  the  aid  of  the  lists  furnished 
by  the  warehouses  and  the  reports  submitted  by  the  merchants  and  factors 
the  classer  shall  contact  the  merchants  and  factors  and,  wherever  feasible, 
shall  class  the  S''?jiiples  in  their  possession  if  available  there,  or  at  any 
other  point  Tvithin  the  district.      If  the  samples  are  not  available  within 
the  district  but  are  available  in  another  district  the  officer  in  charge 
shall  send  a  list  of  such  cotton  to  the  person  in  charge  of  the  headquarters 
office  for  the  district  in  which  the  scjiiples  are  located,  with  instructions 
to  have  the  samples  classed  and  the  class  sheets  returned  to  the  officer 
making  the  report.      The  classification  of  tiie  cotton  shall  be  reported  by 
the  off i£er  in__charge  of_the_diotrict  in_v;hidi_the_cotton  is_stored  and  not 
by_the_of  f  icer__in  £har£e__of  th_e  £ii£tri£t_in  ^viiich  th_e  s_cimple£  oi'_the__own_er£ 
ar_e  lo£ated._ 

VJhere  s-mples  for  a  particular  warehouse  cannot  be  located  in  suffi-' 
cient  quantity,  say  where  they  represent  less  thc.n  60  percent  of  the  cotton, 
such  samples  shall  be  disregarded,  and  the  classer  shall  make  the  usual 
check-up. 

Certificated  Stocks 

Cotton  at  Charleston,  Savannah,  New  Orleans,  Mobile,  Houston, 
Norfolk,  and  Galveston  which  has  been  certificated  as  tenderable  on  futures 
contracts  and  which  is  included  in  the  local  inspection  bureau's  record  of 
tenderable  cotton  at  these  markets  on  August  1,  shall  not  be  classed. 
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Opposite  all  items  of  such  cotton  listed  on  the  owner's  schedule  the  classer 
shall  vfrite  the  word  "Cortif  icatod. "  Sa£h_cla5_s£r_shall_Rake  th£  ^£p5S£jry 
in£uiri.:-^s  to_in3ur_e  id^ntif  icaticn_C'f  all  £'-£h__c_erLif i_cated  £ctt£njj_ 

Check-up  on  Interior  Stocks 

Du.ring  the  period  in  which  they  are  engaged  in  signing  gins  for  the 
1940  crop,  and  to  the  extent  wrhich  that  V\rork  will  permit,  the  fieldmen  shall 
visit  as  many  warehouses  as  possible  in  their  respective  territories  .'^nd  shall 
procure  oi-  shall  arrange  for  procurement  of,  under  immediate  supervision, 
Sc^mples  of  5  to  10  percent  of  the  carry-over  cotton,  or  samples  01  5  t-o  10 
percent  of  any  cotton  which  may  be  in  the  w^arehouses  at  the  time,  and  shall 
have  them  sent  to  the  headquarters'  offices  for  classification.      At  the  time 
of  s'^Jiipling,  an  identifying  tag  will  be  placed  in  each  sam.ple.     For  this 
purpose  use  old  crop  coupon  tags.      Each  fieldman  siiall  keep  his  headquarters' 
office  informed  of  such  \'isits  so  as  to  avoid  both  unnecessary  travel  and 
duplicate  classif ic::.tion, 

In__case  £otton_owTLed__by  a  niil]._is_  found  in___publi£  £t£r'ilg£5_it  should 
be__r£ported  £3_J/ai'£hou£e_cott_on  Uit  _a  £ot_ati£n_shou].d  b^^^J^i^de  £n_the__class__ 

_sheet  that_it  i s__own£d__b^  _  ^  „  „   „  £*^Ii33^'i^*£ 

merit_^ 

The  procedure  to  be  observed  in  checking  on  stocks  in  interior  ivare- 
houses  not  represented  by  samples  procured  by  fieldmen  and  forwarded  to  field 
offices  for  classification  is  described  in  the  section  entitled  "Procedure  to 
be  Follo'wed  ViThen  There  is  Doubt  Regarding  the  Need  for  Making  the  Classifica- 
tion Check-up," 

Check-up  on  Mill  Stocks 

V'/hen  a  classer  visits  a  mill,  he_shall_verif£  the  £Gport£  of_cotton 

£^'^£^i'^'^  9y2J'J''^2L  il''^£-^£'-'i:'^._l£'^_^£  £'^Ji't£^_3.2P£aring_on  th£  nill__ 

£chedule_and_by  s_howing  th£  £0£i'£^tion£  to_r£pre£ent__each  individual_lot_^ 
These  corrections  should  indicate  the  number  of  bales  of  each  corrected 
classification  rather  than  the  percentage  of  the  lot.      If  percentages  are 
used  at  the  time  of  checking  they  are  to  be  converted  into  bales  before 
forw^arding  the  schedule  to  the  Washington  office.      The  classer  will  vvrrite 
an  identification  n'umber  for  each  lot  of  cotton  appearing  on  the  schedule, 
P'or  example,  on  the  schedule  obtained  from  the  mill,  suppose  there  are 
listed  tvro  lots  of  cotton  as  follows: 

Lot  No.  1  100  M.  1-1/8  inches 

Lot  No,  2  200  S.M.  1  inch 

A  classer 's  corrections  for  each  lot,  shelving  lot  number,  might  be  as  follows: 

Lot  No.  1  20  M.  1-1/16  inches 

65  M.  1-3/32  inches 

15  S.M,  I-I/3  inches 
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Lot  No.  2  75  S.  M.  15/16  inch 

25  M.  31/32  inch 

100  S.  M.  1  inch 

ViTien  the  stocks  of  a  mill  have  been  checked,  the  classer  shall 
^       write  the  number  of  samples  classed,  date  and  his  code  number  and  initials 
on  the  mill  schedule. 

In  case  cotton  owned  by  cotton  merchants  or  farmers  is  found  in  mill 
warehouses,  it  shall  be  reported  as  mill  storage,  but  a  notation  shall  be 

made  on  the  classification  sheet  stating  that  it  is  ownod  by  ^ 

cotton  merchant  or  farmer,  as  the  case  may  be. 


Chock-up  on  Farm  Stocks 

The  classers,  as  they  drive  from  torn  to  toiAm,  shall  locate  all  cotton 
on  farms,  when  feasible  and  Vv-ithout  any  appreciable  additional  expense.  If 
necessary,  these  bales  shall  be  counted  and  the  stocks  classed  in  the  usual 
way, 

• 

PAYMENT  FOR  LABOR  IK  PROCURING  SAMPLES  OF  COTTON 
STORED  IN  INTERIOR  V/AREHOUSES 

Fieldmen  are  authorized,  wierc  necessary,  to  hire  labor  to  draw 
samples  for  classification,      Vi/here  the  samples  are  ship^ped  from  the  ware- 
house to  a  field  office  for  classification,  the  transportation  charges  will 
be  paid  by  the  Government,      In  case  the  warehouseman  is  custodian  of  the 
property  and  specifically  requests  the  return  of  the  s.amples,  they  may  be 
returned__at  hi_s  expense.      In  case  there  are  no_labor_charg_es___fo]:'  securing  • 
of  Scunplcs  and  the  warehouseman  specifically  requests  that  they  be  returned, 
they__mayj3£  Z'-'turn^d^id.th  the  ti\in£portation_char^^;e3_j3a^ 

PROCEDURE  TO  3S  FOLLOI^ED  V/KEN  THERE  IS  DOUBT  m-- 
GARDING  THE  ^lEED  FOR  Lu^KING  ^THE  CLkGSIFICATION  CKECK-IJP 

There  may  be  a  number  of  points  Yvn.thin  a  given  territory  vrhich  report 
as  many  as  I5OO  bales  for  which  samples  v/ere  not  procured  by  field  men  and 
for  which  broker's  scxmples  are  not  available.      If,  in  the  opinion  of  the 
officer  in  charge,  these  stocks  should  be  included  in  the  check-up,  a  classer 
may  be  sent  to  sample  such  points  provided  th'.^;  expense  is  not  excessive.  If 
in  doubt  as  to  the  advisability  of  sending  a  classer  to  visit  such  warehouse 
or  warehouses,  or  mills,  a  list  of  such  points  with  an  estjjnate  of  expense 
should  bo  submitted  to  V/ashington  for  approval  before  the  trip  is  made,  to- 
gether with  such  other  information  as  is  available  which  mi^-'iit  be  helpful 
in  determining  whether  or  not  the  stocks  should  be  checked. 


ft 
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FREPiUt..TION  OF  CLASSIFICATION  SHEETS 
General 

Classification  sheets  shall  be  filled  out  for  all  lots  classed 
except  oi'Vners'  and  mill  operators'  schedules  which  have  been  verified  and 
initialed  by  oui*  classers. 

Prepare  separate  classification  sheets  for  Aiiierican  Upland,  non- 
rain  grov/n,  American  Sea-Island,  American-Egyptian,  and  each  grovrbh  of 
foreign  cotton;    for  each  type  of  storage;    and  for  each  even-running  lot 
of  100  bales  or  more.      In  other  vrords,  no  classification  sheet  shall 
contain  a  record  of  the  classification  of  cotton  of  more  than  one  grovrth, 
or  of  more  than  one  type-  of  storage,  or  of  more  than  one    even- running 
lot  of  100  bales  or  more.      Classification  sheets  covering  more  than  one 
even-running  lot  of  less  than  100  bales  should  show  plainly,  in  any  con- 
venient place  on  the  sheet,  the  number  of  lots,  the  number  of  bales  in 
each  lot,  the  number  of  bales  classed  of  each  lot;    the  color,  grade, 
and  staple  of  the  cotton  classed  should  be  shovfi:i  separately  for  each  lot. 

Fill  in  the  blank  spaces  in  the  heading  of  the  classification  sheet, 
including  the  date,  name,  and  address  of  the  owner  of  the  cotton  or  ware- 
house;   number  of  bales  in  the  lot;     the  niLmber  of.  Scaiiiples  classed;  and 
type  of  storage  (Stock  code)  and  State.      Make  no  entry  in  the  space  oppo- 
site the  word  "City."      Do  not  detach  stub.      If  the  cotton  is  not  grouped 
by  marks,  or  if  grouping  is  not  othemise  indicated,  write  the  v^rord  "None" 
in  the  space  provided  for  the  recording  of  the  mark.      Each  class  sheet 
shall  be  initialed  by  the  classer  and  the  recorder. 

In  reporting  on  the  classing  of  stocks  in  warehouses,  care  must  be 
exercised  not  to  include  in  the  total  number  of  bales  shown  on  the  class 
sheet  any  merchant'^  stock  for  which  a  separate  report  has  been  sent  in 
by  the  m.erchant.      li'^_the_S2a£e_followirig_"No_^  3/C"_j^  £^£'^£^_'^ll^-.J'£'^li^^l 
numbei'^of  bale_s  re£r_esented  by_the_sarn2l_es_cla_ssed_and_not_the_to 
of__bales_in  the  warehouse,_unl_e3£  the  two  tGtal3_are_the_s_amj2 ,      In  the 
space  for  "No.  Samples  Classed",  show  only  tho  total  nuriiber  of  s_ojaple_s 
a  c  t  ua  1  ly_  c  1  a  s_s  e  djj_ 

In  classing  cotton  in  other  than  our  classijig  rooms  do  not  w'rite 
tag  numbers  or  bale  numbers  on  the  classification  sheet.  Use  the  usual 
code  numbers  in  recording  the  color  (standard),  grade,  and  staple.  The 
official  Cotton  Standards  for  grade  shall  be  the  basis  of  classification 
as  to  grade,  and  all  classifications  will  be  recorded  in  terms  of  the 
official  standards  for  grade  and  staple,  as  explajjied  in  the  section  en- 
titled "Procedure  ir^  Obtaining  Samples  and  Classing  Cotton." 


T  .liD...rt\'^ILITY  0:'  CiaiRt-OV;.H  STOCKS 

Because  of  changes  in  the  futures  contracts (Section  5  of  the 
U.  S.  Cotton  Futures  Act)  it  vdll  be  necessary  that  classers  checking  the 
carry-over  shov:  reductions  for  preparation  and  character  as  applicable  to 
eith.er  grade  or  staple  or  both,      This_ajjpli£s_to  all  clas£ification__of 

£/^'£}''Z'^2yS.'^^^±P9j^l  2.^J^2'^^^  £°i'^2^jL    '^^^'^  grade  and  color  v;ill  be  recorded 
on  the  classification  sheet  in  the  " Color "^coluinn  and  reductions  for 
preparation  in  the  "Grade "_coliHnn.      Reductions  in  staple  will  be  recorded 
after  the  length  in  the  "Leng^h_[],  column,  as  was  done  on  the  crop  class  sheets 

Also,  v.'here  possible,  classers  are  to  indicate  lots  which  consist  of 
non-rain  grovjn  cotton.      The  notation N.-R.-^,  should  be  placed  on  the  classi- 
fication sheet,     k^ls^^separate  ^ii^ets__for_all_non-rain  £rov.ri  cotton^j^  ^o_not 
£lace  lots__of  non-rain_gTown__cotton  on_sheets_  2iith_other_growths_^ 

FCRI^IGi;  COTTOH 

In  recording  bales  of  foreign  cotton,  v;rite  iii  th.e  column  headed 
"Color"  the  code  number  indicating  the  grov.jth.      Designate  length  in  thirty- 
seconds  of  an  inch  in  the  coluirm  headed  "Length."      Lake  no  entries  in  the 
"Grade"  column  for  bales  of  foreign  cotton. 


l,i;jLim  CLASSIFIC.vTIC;.:  SKiDiTS  aK'D  H^PCHTS 

At  the  close  of  each  day*s  work,  ov  vrhen  the  check-up  of  an  es- 
tablislment  is  completed,  attach  each  ovmer's  list  (or  the  v/arehousenian* s 
list  if  the  o\mer*s  list  is  not  available)  to  the  classification  sheets 
covering  his  cotton  and  nail  the  classification  sheets  and  the  duplicate 
copy  of  the  daily  report  to  the  officer  in  charge  of  your  district.  T.ail 
the  original  of  the  daily  rejort  to       3.  Lanhaiu,  U.  3.  Department  of 
Agriculture,  Agricultural  i.-arketiiig  Service,  Division  of  Cotton  Larketing, 
'./ashington,  D.  C. 

Stamp  or  './rite  the  ivords  "Classification  Sheets"  on  the  envelope 
containing  the  classification  sheets.      Under  the  words  "Classification 
Sheets"  v.Tite  the  sheet  numbers  included,  as  "Nos.  125  to  150,  inclusive," 


CHjCK  Si-i-  iPL.  jS 

Procedure  to  be  Observed  when  Carry-over  Sajnples 
'■  ^  are  Classed  at  the  Field  Offices 

A  regular  classification  ch3ck  sheet,  v/ith  the  words  "Carr^-over" 
stamped  at  the  top  of  the  sheet,  shall  be  used  for  recording  the  classifica- 
tion of  the  check  samples.      It  provides  space  for  the  owner's,  the  classer's 
and  the  Board's  classification,      Dach  sheet  shall  be  made  out  by  the 
classer  in  triplicate  and  all  three  copies  shall  be  sent  to  the  Board  of 


Supervising  Cotton  Examiners,  1132  Falls  Building,  Memphis,  Tcnnossse. 
In  assigning  lot  nwribers  to  carry-over  check  samples  the  lots  should  be 
nurnb'ired  consecutively  commencing  with  niomber  1,  the  office  code  letter 
being  affixed  thereto. 

The  check  samples  shall  be  classed  promptly  by  the  Board  of  Super- 
vising Cotton  Ex.aminers  and  a  record  of  the  Board's  classification  of  each 
lot  shall  be  made  on  the  classification  check  sheet.      The  original  will  be 
retained  by  the  Supervising  Beard  for  its  files ^  one  copy  will  be  m.ailed  to 
the  classer,  and  one  copy  will  be  mailed  to  R.  E.  Betts,  U.  S*  Department 
of  Agriculture,  Agricu].tural  Marketing  Service,  Division  of  Cotton  Marketing^ 
Washington,  D.  C,  along  with  a  dai.ly  analysis  of  the  differences  between  the 
classifications. 


Check  samples  of  carry-over  cotton  classed  in  branch  or  field  offices 
will  be  selected  in  the  sam.8  manner  as  check  samples  from  the  crop.  The 
officer  in  charge  of  each  office,  or  some  person  designated  by  hir:i  for  this 
purpose,  will  select  a  sack  of  sam::?les  at  random  at  the  close  of  each  day's 
vrork  from  the  sacks  of  samp.'les  classed  by  each  classer  or  cormnittee  in  the  ■ 
office,  Thes_e  s_ample_s  will__hav£  £<^en_cla^sed_al^"i:'-^^y-2.  }lii^£"'^^ii  ^i^e  c.las_ser 
bein£  a.dvi_sed  that_thej  are  to_b^  ]1.^2S^^"^  ^^'^i^^iS  ^'-'-S  shov/ing 

the  office  letter  will  be  placed  in  the  sack,  tags  to  be  numbered  consecu- 
tively beginning  with  number  1,      The  office  letter  is  the  sajn.e  letter  as 
appears  on  the  tag  numbers.      At  the  end  of  the  day,  record  in  triplicate 
from  the  classification  sheets  on  classification  check  sheets  th'-t  will  be 
furnished,  the  following  information:     tag  nimiber,  classer,  or  committee, 
office,  date,  snjnple  numbers,  composite  grade,  standard,  length,  and  any 
special  conditions.      The  original  and  both  copies  Y\rill  be  mailed  to 'The 
Statistician,  c/o  the  Board  of  Supervising  Cotton  Exajiiiners,  Mum-phis, 
Tennessee,      The  sack,  or  sacks,  of  samples  will  be  mailed  under  separate 
cover  to  the  Board  of  Supervising  Cotton  Examiners  at  Memphis. 


HANDIJNG  OF  C^^RRY-OVER  CHECK  S;U.iPLES  BY  TflE  BO;.RD 
OF  SUPERVISING  COITON  :3Xi^IilERS 

IfVhen  the  samples  are  received  from  the  field  offices,  they  will  be 
classed  and  the  classification  recorded.      The  saiaplus  will  be  returned  to 
the  officer  in  charge  of  the  headquarters'  office  of  the  originating  district, 
and  the  classification  sheets  will  be  given  to  the  statistician. 

The  Board  of  Supervising  Cotton  Examiner's  classification  vjill  be 
copied  on  the  classification  sheets  furnish^-d  the  statistician  by  the  field 
offices  containing  thu  field  office  classification.      The  original  will  be 
retained  for  the  statJ.s tician' s  files,  one  copy  will  be  returned  to  the 
classer  through  the  officer  in  charge  of  the  originating  office,  and  one 
cop3^  will  be  forwarded  to  R.  E.  Betts,  IJ.  S.  Department  of  Agriculture,  - 
Agricultural  Marketing  Service,  Division  of  Cotton  Marketing,  V/ashington,  D,G, 


along  -with  a  daily  analysis  of  the  differences  between  the  two  classifications. 


CONFIDENTIAL  NATURE  OF  INFORIvIATICN  OBTAir^D 

Every  employee  of  the  Division  of  Cotton  Marketing  engaged  in  the 
vrork  incident  to  the  classification  of  the  carry-over  is  instructed  to  read 
carefully  the  law  authorizing  the  vrork  and  to  be  guided  accordingly.  Par- 
ticular attention  is  directed  to  Section  2,      It  reads  as  follows: 

"Section  2,      That  the  inforiTiation  furnished 
by  any  individual  establishment  under  the  pro- 
visions of  this  Act  shall  be  considered  as 
strictly  conf identi.-:^l  ?.nd  shall  be  used  only 
for  the  statistical  purpose  for  v:hich  it  is 
supplied.      any  employee  of  the  Department  of 
Agriculture  wlio,  without  the  written  authority 
of  the  Secretary  of  Agriculture,  shall  publish 
or  communicate  any  information  given  into  his 
possession  by  reason  of  his  emiployment  under 
the  provisions  of  this  Act  shall  be  guilty  of  a 
misdemeanor  and  shall,  upon  conviction  thereof, 
be  fined  not  less  than  §300  or  more  than  $1,000, 
or  imprisoned  for  a  period  of  not  exceeding  one 
year,  or  both  so  fined  £:nd  imprisoned,  at  the 
discretion  of  the  court," 


CARRy-OVER  CLASSIFICATION  CODS  -  1940 
(A)    STORAGE  (STOCK  CODE)  will  be  designated  as  follows: 

Public  Storage,  Port  Vferehouses  ....  1 

Public  Storage,  Interior  Warehouses  ,  ,  2 

Mill  vVarehouses   .  ,  3 

Farms  4 


The  following  cities  will  be  considered  as  ports: 


Mobile,  Alabama 

Los  Angeles,  California 

San  Francisco,  California 

San  Pedro,  California 

Jacksonville,  Florida 

Panama  City,  Florida 

Pensacola,  Florida 

Brunswick,  Georgia 

Savannah,  Georgia 

Lake  Charles,  Louisiana 


New  Orleans,  Louisiana  Providence,  Rhode  Island 
Portland,  Maine  Charleston,  S,  Carolina 

Baltimore,  Maryland  Beaumont,  Texas 

Boston,  Afessachusetts         BrowTisville,  Texas 
Fall  River,  Massachusetts  Corpus  Christi,  Texas 
New  Bedford,  MassachusettsGalveston,  Texas 
Guliport  Mississippi  Houston,  Texas 

New  York,  Nev/  York  Texas  City,  Texas 

l/iLiiington,  N.  Carolina      Norfolk,  Virginia 

Philadelphia, 
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CARPiY-Om  CLASSIFICATION  CODE  -  1940  (Continued) 


B.    GRADES  AND  COLORS 


(a)  UDland 


Code 


Exti'a  White  -  Color  1 

Good  Middling.   .   .   ,   «  31 

Strict  Middling.   ...  41 

Middling  ....   .  *  .  51 

Strict  Lovf  Middling.   ,  61 

Lov;  Middling  .....  71 

Strict  Good  Ordinary  .  81 

Good  Ordinary,?-   91 

I^ite  -  Color  2 

Middling  Fair  12 

Strict  Good  Middling  ,  22 
Good  Middling.   .  . 
Strict  Middling.  . 

Middling   

Strict  LoVvT  Middling 
Low  Middling  .   .  . 
Strict  Crood  Ordinary 


32 
42 
52 
62 
72 
82 


Good  Ordinary   92 

Spotted  -  Color  3 

Good  Middling    ....  33 

Strict  Middling.   ...  43 

Middling   53 

Strict  Low  Middling.  ,  63 

LoY7  Middling   73 


Tinged  >-  Color  4 

Good  Middling,  .  . 
Strict  Middling.  . 

Middling   

Strict  Low  Middling 
Low  Middling;  .   .  . 


.  34 

.  54 
•  o4 
.  74 


Y e llo w_S t a in e d_~_ Color  5 

Good  Middling   35 

Strict  Middling.  ...  45 

Middling   55 

Gray_~  Color  6 

Good  Middling   36 

Strict  Middling.   ...  46 

Middling   56 

Below  grade  -  Color  7  .  107 


(b)     Color-GroiiT)  designations  will 

be  as  follows : 

Code 


Color 

Extra  Y/hite.  »  , 

YJllit'3.    i    ..    t    ...*•*  t 

Spotted  

Tinged  .  .   

Yellovf  Stained  , 

Gray  

"Belovj-  grade",  upland.  .  .  , 
American  Eg^/ptian 

Pirna  

SXP  

EgjTDtian  

Peruvian   

Ch 


nese  

British  Indian   

Other  foreign  

Sea-Island  (U.  S.  Grovv-th) , 

( c )  i^^£^ican_Egyptian 

(Pjjna  -  Color  10) 
(SXP    -  Color  30) 

i'lJO .  1 .  . 
No.  li  . 
Mo.  2.  . 
No.  2i  . 
xNo.  3.  . 
No ,  3^  • 
No .  4 •  » 
No.  kh  . 
No ,  5 .  . 
Belov/  gradie 


( d )    Sea-Is  la  nd__(  U .  _S 

(Color  20) 

No.  1. 

No.  ll 
No.  2. 
No.  2-i 
No.  3. 
No.  34 
No.  4. 
No.  4i 
No.  5. 
No.  5i 
No .  6 . 
Below  grade 


Gr 


)Wtll ) 


1 
2 
3 
4 
5 
6 

7 

10 
30 
11 
12 
13 
14 
15 
20 


1 

2 
3 
4 
5 
6 

n 

( 

8 

9 

10 


1 

2 

3 
4 
5 
6 

7 
8 

9 
10 
11 
12 
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CARRY-O^rdR  GLASSIFIC..TIOM  CODE  -  1940  (Continued) 


C.  PRSPARi.TION 


1,  Cotton__short£r__than  l~l/B  inches 

Smooth  •  ,  .   .  . 

No  rmal  

No,  1  Reduced    one  grade 

No,  2  Reduced    two  grades,  .   .  ,  ♦  • 

No,  3  Reduced    more  than  tvro  grades, 

(Gin  cut) 

2.  Cotton_l-l/S__inches_  and  longer 

A  

B  

C  

D  

Gin  cut,   


Code 
1 
2 
3 
4 
5 


1 
2 
3 
4 
5 


D,  STi^PLB  will  be  designated  as  follows: 

Length_( indie s^  Code 

No  staple   22 

3/4  and  shorter  ,  .  24 

13/16   26 

7/S   28 

2.9/32   29 

15/16   30 

31/32   31 

1   32 

1-1/32   33 

1-1/16   34 

1-3/32   35 

1-1/8   36 

1-5/32   37 

1-3/16   38 

1-7/32   39 

1—1/4  40 

E,  CHARACTER  will  be  designated  as  follov/s: 

Weak  


L  eng  th_(  in  c_he_s2 


1-9/32  . 
1-5/16  . 
1-11/32. 
1-3/8.  . 
1-13/32. 
1-7/16  . 
1-15/32. 
1-1/2,  , 
1-17/32. 
1-9/16  . 
1-19/32. 
1-5/8.  . 
1-21/32. 
1-11/16 . 
1-23/32. 
1-3/4  snd 


41 
42 
43 
44 
45 
46 

47 
48 

49 
50 
51 
52 
53 
54 
55 


longer  .  5 


^■6 


W 


VJeak:     Samples  containing  weak  fibres  will  be  classed  for  staple  as 
weak  staple.      The  reduction  in  length  will  be  in  degrees  of  l/32  inch.  To 
show  this  information  on  the  classification  sheet  the  code  letter  Wl^     vY2^  V/3> 
et  cetera,  depending  on  the  amiount  of  reduction^  should  be  recorded  immediately 
following  the  staple  code  in  the  staple  length  colimin,      (Example,     33  V/l.) 
This  indicates  that  the  length  assigned  is  I-I/32  inches  that  has  been  re- 
duced from  I-I/16  inches  on  account  of  vfcak  staple. 


CODE  NOS.  ASSIGNED  TO  CLASSERS 


Code__: 

t\fo  •  Name 

Code_No. 

iMdiilt; 

1. 

Killing's  worth ,  C .  E . 

op  ■ 

Johnson,  Jr'mes  I, 

2i 

Clark,  C.  E. 

34. 

Robertson,  H.  C. 

3, 

Smith,  T.  F. 

35. 

Stiles,  Marshall  F. 

4i 

Earle,  D.  E. 

36. 

Busby,  Ben  I. 

6, 

Hardin,  R,  A. 

38. 

HoLnan,  S.  W. 

?• 

Dial,  F.  S. 

41. 

Roberts,  Howard 

8i 

Brownoll,  B.  M. 

42. 

McGehee,  V.  I. 

9. 

Gough ,  A .  B . 

4/.t.. 

Francis,  R.  L. 

10. 

Morrison,  F.  Yh 

45  • 

But  t  e  rwo  r t h ,  Hue-h  e  s 

11. 

Dor emus.  J.  W. 

46 . 

Grjjnball,  John  B, 

1/+. 

Poulton,  A.  C. 

1  m 
'  4-  /  • 

Lackey,  L. 

16. 

Buffinfrton,  E.  F. 

48. 

Myers ,  Lewis 

17. 

Kohlhom,  P.  R. 

49. 

Thompson,  H.  W. 

18. 

Griffin,  J.  C. 

50. 

Tobev,  Clarence 

19. 

Kause,  R.  L.  . 

51. 

Mont  gome  ry ,  VJ .  H . 

20. 

Byrnes.  J.  M, 

52 . 

Holt,  Vfe.  I. 

2.2. 

Slade,  H.  C. 

53. 

Person,  Ben  V. 

23. 

Martin,  J.  G. 

54. 

25. 

Pease,  B. 

55. 

Taylor,  K.  F. 

26. 

Barnes,  P.  I, 

56. 

Stev/art,  M.  M, 

29. 

Dowd,  L.  E. 

<'7 

Mines,  B.  H. 

30. 

Griffith,  D.  C. 

100. 

Craig,  R.  A. 

31. 

Hans,  John  0. 

101. 

Moriarty,  J.  T. 

102. 

Smith ,  A .  L • 

506. 

Jeffress,  W.  M. 

107. 

Miller,  J.  K. 

507. 

Barry,  v\  K. 

500. 

Mn  t  e  j  0 ws  ky ,  H .  J , 

508. 

Montfort,  D.  T.  ' 

502, 

Wilhite,  D.  R. 

509. 

Albritten,  J,  a. 

503. 

Parker,  E.  G, 

510. 

Buchanan,  L.  0. 

50/+. 

Crittenden,  L.  C, 

518. 

Marshall,  M.  C. 

505. 

Connolly,  H.  G. 

519.' 

Wickes,  H.  E. 

544. 

Br a den.  A,  F. 

CODE  NOS.  ASSIGNi'I)  TO  STATES 


Georgia   As  No.  1 

Alabama   As  No.  2 

Florida   As  No.  3 

South  Carolina  ...  As  No.  l\. 

North  Carolina  ,   .  ,  As  No,  5 

Virginia   As  No,  6 

Oklahoma   As  No.  7 

Texas   As  No.  8 

Louisiana   As  No.  9 

Arkansas   As  No.  10 

■Tennessee   As  No, 11 

Mississippi   As  No. 12 

Missouri   As  No. 13 

Illinois   As  No. 14 

Kentucl-cy   As  No,  15 

Arizona   As  No,l6 

California   As  No, 17 

New  Mexico   As  No.  18 

Connecticut   As  No, 19 


Delaware 


a     •  • 


Indiana 


Maine 


Maryland,  ,  . 


Massachusetts 


Michigan, 


Nevf  Hampshire  . 


New  Jersey.   .  . 


New  York.   .   .  . 


Ohio 


Pennsylvania.  . 
Rhode  Island,  . 
Vermont  .... 
Dist,  of  Columbic 
Minnesota  .  .  . 


Oregon  

Utan ...**• 


Wisconsin 


West  Virp-inia  , 


.  As  No,  20 


As  No.  21 

As  No.  22 

As  No.  23 

As  No.  24 

As  No.  25 

As  No.  26 

As  No.  27 

As  No.  28 

As  No.  29 

As  No,  30 

As  No.  31 

As  No,  32 

As  No.  33 

As  No,  34 

As  No,  35 

As  No,  36 

As  No.  37 

As  No.  38 
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1940  UNITED  ST.^TES  DEPARBii^NT  OF  ^ORICULTURS 

Agricultural  Marketing  Service 

INSTRUCTIONS  TO  CLASSERS,  RECORDERS, 
AND  OTHERS  CONCERNING  CLASSIFIC'^TION 
OF_THE__COTTON  FRa'x_COOFERATING__GINS 

In  order  to  avoid  delay  in  classing,  the  sacks  of  samples  will  be 
taken  iiTimediately  to  the  classing  room  and  placed  in  line  for  classing 
after  the  receiving  record  for  each  sack  has  been  completed.  Samples 
will  be  classed  in  the  following  order  of  preference: 

1.  Smj.th-Do^iey  samples 

2.  Form.  A  classification 
3«    Cooperating  gins 

This  order  of  preference  should  be  observed  in  all  cases  except  just 
prior  to  a  report  date  when  it  is  necessary  to  include  s^jnples  from  coopera- 
ting gins  to  a  certain  date.      In  such  a  case,  samples  from,  cooperating  gins 
will  take  priority. 

Samples  will  be  removed  from  the  sacks  and  placed  in  numerical  order 
on  classing  tables  so  that  classers  m.ay  perform  their  work  without  delay, 
Cla3S_ers_will  not  be__advis^d_of  the  origin__of  th£  £otton__f  rom  any  £in,  'They 
are  expected  to  class  the  cotton  according  to  official  standards  and  not 
according  to  any  preconceived  idea  of  growth. 

In  certain  offices  it  has  been  found  very  beneficial  to  have  the 
sample  crevf  report  later  than  the  regular  force.      The  purpose  of  this  is  to 
lay  out  samples,  prepare  classification  sheets,  and  such  other  work  as  is 
necessary  in  preparation  for  the  coming  day^s v/ork.      This  is  particularly 
beneficial  where  th;^  quarters  for  classLng  and  handling  samples  are  small. 
It  is  suggested  that  this  system  be  tried  wherever,  in  the  mind  of  the  officer 
in  charge  and  the  memibers  of  his  staff,  it  is  considered  to  be  beneficial. 
However,  v.Titten  permission  must  be  obtained  from  the  Washington  office  be- 
fore a  change  of  hours  of  the  personnel  is  adopted, 

Th_e  £in  book__will  not  be___re furred  to_b^  the  £hairman__or  any  niember 
of__his__committ£je_b_efore  anv  lot  cf _s  3:ii^Ples_i_s  £lciss_ed. 

Samples  will  be  classed  on  the  same  day  they  are  received  wh_jn_the 
Rendition  of_thc_samplj^s__i^  sjaitable_f or^clas^sine  and  insofar  as  facilities 
permit.      H'^^lf^Z'^Z^— ^ll^li-^^  i^..'^^  ^PI:^X^£'t__to  th_-.  ^l£s_ser  that_sa_mpl_es_arc__ 
not  i'i_P£0£er  £oiidition  for  class_ing___due_to  £X_ce^o_mois_ture,__or  a  def ijci_en£y__ 
iji_moi_stur£,_cr  for  other  reasons,  th_e  ^"^mple^s  in_que_stion  £hould__b£  h^^-i*^— 
for  £i'£P£"^_conditi2ni:'ig  before_b_eing_cla_ss_ed_2^ 

In  instances  in  which  cla.ssing  rooms  are  eo^uipped  vd.th  hwidif ication 
apparatus  it  is  expected  that  use  Vvill  be  made  of  the  equipment  vftian  needed 
to  approximate  standard  conditions. 
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Class_ifi£ation_and__Recording__ 

All  cotton  Yfill  be  classed  according  to  the  official  cotton  standards 
of  the  United  States,  a_nd  re£ord_ed_in  terins_  of__thes_e_standardSjj_ 

Cotton  that  is  of  such  low  quality  that  it  cannot  be  described  in 
terms  of  the  standards  will  be  given  the  "Below  grade"  designations  for 
color  and  grade,  code  107. 

All  samples  classified  as  "G-in  cut"  will  be  shown' on  the  classifi- 
cation sheet  in  the  "Composite  grade"  column  as  Code  107,  in  the  "Prepara- 
tion" ccluLui  as  Code  5,  and  in  the  "Staple"  column  as  Code  22, 

Samples  containing  weak  fibres  will  be  classified  for  staple  as 
weak  staple.      The  reduction  in  length  wdll  be  in  degrees  of  l/32  inch. 
To  show  this  information  on  the  classification  sheet  the  code  letter  V'Jl,  ' 
W2,  W3,  etc.,  depending  on  the  amount  of  reduction,  should  be  recorded 
immediately  following  the  staple  code  in  the  staple  length  colunm, 
(Ex-ample:     33  t'Vl.)      This  indicates  that  the  length  assigned  is  I-I/32 
inches   and  has  been  reduced  from.  I-I/I6  inches  on  account  of  weak  staple. 

Samples  classified  as  immature  staple  will  not  have  a  staple 
length  assigned  but  vdll  be  shovm  on  the  classification  sheet  as  "No 
staple"  (Code  22). 

The  terms  "Bright"  and  "Light  Spot"  wdll  be  usod  T:hen  applicable  in 
classing  all  s.aiir::les.  'The  code  to  show  these  terns  on  the  classification 
sheet  is  shovm  on  the  code  sheet. 

On  the  classification  sheet,  above  "Date  classed",  the  time  at 
which  the  classification  of  the  lot  of  samples  wt_s  conLmenced  is  to  be 
indicated.      For  example,  if  classification  of  the  srumples  w-as  commenced 
at  9  o'clock  the  notation  "9:00  -  "  is  to  be  written  in  above  "Date 

classed. " 

If  any  sr^Jiiple  is  too  sm.all  for  accurate  classification,  the  w^ords 
"Sample  too  small'"'  should  be  written  on  the  classification  sheet  in  the 
appropriate  space. 

It  has  been  found  ver^-'  beneficial  in  some  offices  to  consider  the 
day  for  statistical  and  record  purposes  from  noon  to  noon,  rather  than  from 
morning  to  afternoon.      Tliis  method  provides  a  m.ore  even  flow  of  work  for 
the  tabulating  and  records*  section  of  the  office.      It  is  recomimended  that 
in  all  cases  v/here  overtime  for  tlie  statistical  section  is  reo-^uired  that 
this  me  the  d  of  considv^ring  the  day  frcm^  noon  to  noon  be  given  a  trial. 


Cl_^s_sifi£ation_She£ts_ 

A.  Make  original  and  three  carbon  copies  of  classification  sheets 
for  all  gins. 

B.  Do  not  vnrlte  the  classer's  or  recorder's  number  or  initials  on 
the  c_arbon_copies_  of  the  classification  sheets.      In  all  other 
respects  the  carbon  copies  will  shov;  the  same  information  as 
the  original,  including  tag  nuinbers. 

C.  Classification  sheets  ne_ed_n£t__be  nuimberod, 

D.  Date  classification  sheets  the  some  date  as  that  on  which 
the  cotton  is  classed, 

E.  Do  not  record  s^jnples  from  m.ore  than  one  gin  on  sny  one 
classification  sheet,      2'^^_^-£'t'_^£C2^^  £^^Pi^£  £inned__in 
more_than  ojie  £innin£  £Griod_on  any  ^ne  £lS;Ss_if  i£ati£n 
_she_et.      For  our  purposes  the  glruilng  periods  for  the 
1940-41  season  are: 


Prior  to  August  1 
August  1  to  August  15,  inclusive 
Augu.ot  16  to  August  31  y  inclusive 
September  1  to  September  15,  inclusive 
September  16  to  September  30,  inclusive 
October  1  to  October  17,  inclusive 
October  18  to  October  31,  inclusive 
November  1  to  November  13, '  inclusive 
November  14  to  November  30,  inclusive 
December  1  to  December  12,  inclusive 
After  December  12 


In  instances,  if  any,  in  which  the  ginning  date  is  not  shoi/vn 
on  the  identification  tag  accompanyijig  the  samples,  the  ginning 
period  to  which  the  samples  belong  should  be  indicated  (if  it 
can  be  detemined  with  a  fair  degree  of  certainty)  on  the 
classification  sheet  in  the  "Date  Ginned"  colmm  as  follows: 
11-1-13,  for  example,  will  be  inserted  for  samples  from  bales 
which  are  considered  as  having  been  ginned  between  Noveraber  1 
and  November  13,  inclusive,  if  the  date  of  ginning  is  not 
given,  and  so  on  for  other  instances.      If  the  ginning  period 
cannot  be  determined  with  a  fair  degree  of  certainty  in  those 
instances  in  which  the  date  of  ginning  is  not  shov.Ti  on  the 
identification  tag  the  sample  lArill  be  included  with  delinquent^ 
samples • 

F,    Under  the  heading  "Gin  No."  v/rite  the  gin  number  as  assigned. 


G 


Under  the  heading  "State"  v\rrite  the  code  number  for  the  State 
from  which  the  cotton  was  received. 
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H,  Under  the  heading  "District"  write  the  number  representing 
the  district  from  which  the  cotton  was  received. 

I.  Under  the  heading  "Sample  No,"  record  only  the  low  and  high 
Government  coupon  mjmiber  of  the  samples  classed.      The  low 
Government  coupon  n'omber  will  be  recorded  on  the  first  line 
of  the  class  sheet  and  the  high  coupon  number  opposite  the 
last  sample  classed.      The  classer  will  class  the  samples 
in  numerical  order  and  call  the  gin  bale  num.ber  to  the  re- 
corder.     The  recorder  will  record  the  numbers  as  called  in 
column  headed  "Gin  Bale  No."  beginning  on  the  first  line  and 
continuing  without  omnissions  until  the  lot  is  finished. 

If  the  gin  bale  number  is  not  shown  on  the  Government  coupon 
the  classification  of  the  sample  vrlll  be  recorded^  entering  a 
"dash"  in  the  "Gin  Bale  No,"  colijiim. 

J.    Under  the  heading  "Date  Ginned"  write  the  date  on  which  the 
bale  was  ginned  as  shoYWi  on  the  tag  found  in  the  sample, 

K.    Under  "Composite  Grade"  for  upland  cotton  write  the  code  ' 
number  representing  the  grade  and  color  as  51^  52,  and  53> 
indicating  Middling  Extra  Vfoite,  MiddJ.ing  Miite,  and 
Middling  Spotted,  respectively.      In  recording  grade  and 
color  for  American-Egj^Dtian  (Pima  and  SiCP)  and  Sea-Island 
cotton  the  grade  mil  be  recorded  in  the  "Composite  Grade" 
colu^mi  and  the  color  in  the  "Grade"  column  as  in  the  past, 

L,    Under  the  heading  "Preparation"  write  the  code  momber 

representing  the  degree  of  preparation.      The  preparation  of 
every  bale  will  be  shewn  on  the  classification  sheet.  In 
those  instances  in  •^/^^ich  the  samples  are  rough  enough  to  be 
reduced  more  than  two  grades  they  will  be  considered  as 
"gin-cut",  and  they  y^i-ill  be  givc-n  the  "Belovv-  grade"  code  of 
107  in  the  "Coniposit^e  Grade"  coramn,  the  appropriate  code 
nui'nber  in  the  ''Prepa.r_^tion"  columii,  and  the  code  number  22 
in  the  "Staple^Len^th"  column,  provided  reduction  places  sample 
below  G,0,    Othen^d.se  record  as  shoim  in  example,  top  page  No,  47 • 

M,    Under  "Staple  Length"  v^rrite  the  code  number  representing 

the  staple.      AJi  SA1IPK£;S  VfIIX_BE  CLASS;iD  II^TTIIRTY;-SECONDS 
OF_AN  PG N^  '"'  .  , 

N,    Each  original  classification  sheet  will  be  initialed  by  the 
classer  and  recorder  in  the  spaces  provided  at  the  bottom  of 
the  sheet.      In  the  upp3r  right-hand    corner  opposite  "Classer 
No,"  v;rite  the  classer' s  nmiber  on  the  original, 

0*  W'1'^W^JWJ^]^^^si™k^10U  sfiest  is_ jailed, _thsje  recorder 

SH.U.L  CHECK  EACK_SKSET^  paying  pax^ticular  attention  to  (l) 
completeness,  (2)  legibility,  (3)  sequence  of  sample  numbers, 
(4)  gin  numbers,  (5)  date,  (6)  inj.tials,  (7)  classer  nuT.ber, 


p.    The  head  rocorder  shall  a.lso  ch-ack  total  ssmples  listed 
on  the  sheets  for  each  gin  against  nmnber  of  samples 
credited  to  the  gjji  on  gin  cards.      He  shall  also  verify 
the  sample  numbers  on  the  classification  sheet  to  see 
that  they  fall  within  the  range  of  the  tag  numbers  assigned 
to  that  gin.      The  header ec order  will__be  held_responsible__ 
for  th£  £r£per_j3_erforman£e_of  all  £e£ordin£  wcrkjj^ 

Q,    Retain  the  original  copies  of  the  classification  sheets  in 
the  branch  office  for  checking  and  other  purposes.      The  " 
first  carbon  copy  wj.ll  be  laailed  to  the  Vfeshington  office, 
the  second  carbon  copy  will  be  mailed  to  the  ginner,  and 
the  third  carbon  copy  vdll  be  mailed  to  a  designated  State 
agency.      In  the  case  of  sajnples  ^ classed  at  field  offices 
the  staple  count  Yfill  be  made  on  Fonn  A-1  and  the  original 
class  sheet  and  all  copies  of  Form.  A-1  clipped  together 
and  fori/varded  as  soon  as  possible  to  tiie  proper  branch 
office. 

R.    At  the  close  of  the  season  ?7hcn  all  cross-classification 
data  have  been  completed,  the  original  classification 
sheets  for  all  gins,  along  v/ith  all  cross-classification 
data,  will  be  forwarded  to  tI,  5.  L^nham,  Room  20/!., 
Agricultural  Armex,  Southeast  corner  12th      C  streets, 
S,  W, ,  V'feshington,  D.  C, 

Re£o rd_o f  S tj^Ae_Dis t ribut ion  or__Gin  _3ook 

This  book  v;ill  contain  a  separate  sheet  for  each  gin.      The  staple 
length  of  each  lot  of  cotton  should  be  recorded  in  txhe  gin  book  daily  or  as 
soon  as  possible  after  each  lot  is  classed.      If  there  is  a  discrepancy  be- 
tv\/-een  the  classification  of  any  lot  and  lots  previously  classed  from  the  sam 
gin  such  as  to  lead  the  officer  in  charge  to  believe  that  any  lot  has  been 
erroneously  classified,  such  lot  should  be  submitted  to  the  chairman.  If 
the  chairman  is  of  the  opinion  that  tl.e  lot  should  be  reclassified  then  the 
chairman,  together  with  the  ciasser  who  originally  classified  the  lot,  ;vill 
again  classify  the  cotton  without  knoYrledge  of  the  previous  classification 
or  any  intimation  as  to  why  the  cotton  is  being  reclassified.      In  the  event 
that  the  chairman  L.riginall^/-  classified  the  cotton,  he  should  designate 
another  ciasser  to  serve  with  hiiii  on  the  reclassification. 

This  reclassification  should  be  Derfomied  before  the  classification 

J- 

sheets  are  mailed  to  the  giriner. 

After  the  s<?jnples  are  classed  they  are  to  be  repacked  in  sacks  with 
the  identifying  tag  numbers  and  stored  for  at  least  seven  daj's.  Laborers 
should  be  instructed  to  roll  and  pack  the  spjnples  in  the  sack  so  that  the 
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coupon  will  stay  in  the  sample  and  the  samples  ;vill  not  become  mixed. 
This  will  insure  proper  identification  if  the  samples  have  to  be  reviewed. 
Unless  sufficient  sacks  and  storage  space  are  available,  no  special  effort' 
need  be  made  to  keep  the  samples  stored  in  this  way  longer  than  seven  days, 

Di_sposin£  2.*_-^^£-^£^_ 

After  the  samples  (from  cooperating  ginners)  have  been  stored  for 
at  least  seven  days,  and  if  there  is  no  further  need  for  them,  they  V\rill  be 
disposed  of  in  the  following  manner: 

A.  Returned  to  ginner  at  the  ginner's  expense,  or 

B.  Delivered  to  a  designated  agent  to  be  disposed  of  ' 
for  ginner's  account,  the  expense  of  removing  tags, 
baling,  storage,  etc.,  being  charged  against  proceeds. 
The  net  proceeds  will  be  prorated  to  the  ginner  by  the 
designated  agent. 

In  case  it  is  necessary  to  class  in  a  branch  office  samples  that 
have  originated  in  the  territor;/  of  another  br^anch  office,  tlie  procedure 
for  handling  such  samples  will  be  as  follov\rs: 

The  office  responsible  for  the  gin  sign-up  will  furnish  all  gins 
with  necessary  tags  and  sacks.      The  officer  in  charge  of  the  office  y-iYiere 
such  classing  is  being  performed  should  see  that  a  proper  report  is  sent 
weekly  to  the  office  in  the  territory  in  which  sam.ples  originated.  Classi- 
fication summaries"  for  weel<ly  reports  will  be  transmitted  to  the  respective 
office  or  offices  in  the  most  economical  manner  in  order  that  such  reports 
vd.ll  be  received  in  proper  time. 

As  soon  as  such  gins  are  closed  for  the  season  the  officer  in  whose 
territory  the  gins  are  located  should  notify  the  office  v/here  the  s.amples 
were  classed  that  such  gins  have  been  closed.      This  report  should  include 
gin  number,  name  of  gin  or  firm,  P.  0.  address,  number  of  bales  ginned, 
date  last  sample  was  mailed,  and  a  statement  as  to  v/hether  or  not  all 
samples  have  been  received.      Individual  gin  reports  will,  therefore,  be 
prepared  by  and  released  from  the  office  where  the  samples  were  classed. 
Copies  of  such  gin  reports  should  be  forwarded  to  the  office  in  whose 
territory  such  gins  are  located. 
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CODE  FOR  CLASSIFICATION  OF  TKE  CROP  OF  1940 


be  as  follows: 

(a)  Upland^  Code 

Color  Code 

Extra  VJhito  -  Color  1  Ebctra   '  1 

Good  Middling.  "7  ...  31  Vfnite   2 

Strict  Middling.  .  .  .  /|.l  Spotted  •  3 

Middling  51  Tinged   4 

Strict  LoiY  Middling.  ,  61  Yellow  Stained  •  5 

Low  Middling  .....  71  Gray   6 

Strict  Good  Ordinary  .  81  Bulov;  grade,  upland   7 

Good  Ordinaiy  91  American  Egjnptian 

Piiaa   10 

White      Color  2                                             SXP   30 

Middliag  Fair.  ....  12  Sea-Island  (U.  S.  Growth).  .  20 

Strict  Good  Middling  ,  22 

Good  Middling.  ....  32  (c) 

Strict  Middling.   .  .   .  42  '  (Pima  -  Color  10) 

Middlin.g  52  (SXP    -  Color  30) 

Strict  Low  Middling.  .62  No.  1   1 

Low  Middling  .....  72  No.  ij   2 

Strict  Good  Ordinary  .82  No.  2   3 

Good  Ordinal^'-.  ....  92  No.  2j   4 

No.  3   5 

Spotted  -  Color  3  No.  34   6 

Good  Middj'ing  33  No.  4   7 

Strict  Middling.  ...  43  No.  4i   B 

Middling  53  No.  5   9 

Strict  Low  Middling.  .  63  Below  grade  ,  10 

Low  Middling  .  .   ...  73 

(d)    Sea-Island  (U.  S.  Growth) 

1^S1^^S'9?-9J'J^^  (Color  20) 

Good  Middling  34 

Strict  Middling.  ...  44  No.  1  .   1 

Middding  .  .          .   .  .  54  No,  ij  ,  2 

Strict  Low  Middliiig.  ,64  No.  2   3 

Low  Middling  74  No.  2f .   4 

No.  3   5 

l^'2y^^lL<'-lP^rJ^2^9J'^^  No.  34   6 

Good  Miadling  35  No.  4   7 

Strict  Middling.   ...  45  No.  4^v  •  ^ 

Middling  55  No.  5   9 

No.  5i   10 

2'^2J_"«-'^2l£^_^^_-  ITo.  6   11 

Good  Middling  36  Below  grade   12 

Strict  Middling.  ...  46 
Middling  56 

Below  £ra_de  -  Color  7  .  .107 


respectively,  following  the  grade  and  color  code  as  "52+"  and  "53L". 
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CODE  FOR  CLASSIFICATION  CF  THE  CROP  -  (CONTIIJUED) 


B.  PREPAIUTICH 

1,    Cotton  shorter  thr.n  l-l/''8  inches 


Smooth  ,   

Noz^mal  ,  

No,  1  Reduced  one  grade  

No,  2  Reduced  two  grades  ...... 

No,  3  Reduced  more  than  t-vTo  grades  • 

(Gin  cut) 

2,    Cotton__l-l/8_inche_s  and  lorig'£r_ 


Code 
1 
2 
3 
h 
5 


A  .  .  . 
B  .  .  . 
C  ,  ,  , 
D  ,  .  . 

Gin  cut 


1 
2 

3 
4 
5 


C.  ST^LE_vd.ll  be  designated  as  follows: 


Length_(  irichos^ 


No  staple  ,  .  . 
3/4  s-nd  shorter 
13/16   

7/B  

29/32   

15/16   

31/32   

1  

1-1/32  

1-1/16.  .  .  .  . 

1-3/32  

1-1/8   

1-5/32  .... 
1-3/16  .... 
1-7/32  .... 

1-1/4   

1-9/32  .... 


Code 

L 

22 

n 
J_ 

24 

1 

26 

1 

28 

1 

29 

T 

J- 

30 

1 

31 

_L 

32 

~i 
J. 

33 

1 

34 

1 

35 

1 

36 

1 

37 

1 

38 

1 

39 

1 

40 

41 

Length__(  in.£hj3s2 


-5/16 
-11/3: 
-3/8 


-13/3 
-7/16 

-15/32 
/ 

/ 


-1/2 


■5/s' 


Code 

42 
43 
44 
45 
46 

47 
48 

49 
50 
51 
52 

53 
54 
55 
56 
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CODS  FOR  CLASSIFICATION  OF  TliE  CROP  -  (CONTIMUSD) 


D.     CHARACTER  CODE_ 

CHARACTER  vdll  bo  designated  as  follows: 

Vveak  W 

Lmnature  X 

Weak:    S;:Tiiples  ccntainiiig  weak  fibres  v/ill  be  classed  for  staple  as 
weak  staple.      The  reduction  iii  length  will  be  in  degrees  of  l/32  inch.    To  ' 
shovr  this  infcnaation  on  the  classification  sheet  the  code  letter         VJ"2,  W3, 
etc.,  depending  on  the  amount  of  reduction,  should  be  recorded  iranediately 
following  the  staple  code  in  the  staple  length  colujun,      (Sbcample,  33  ViTL,) 
This  indicates  that  the  length  assigned  is  1-1/32  inches  and  has  been  re- 
duced fron  I-I/I6  inches  on  account  of  v/eak  staple, 

LTHTiature :  A  sainple  that  is  classed  as  immature  staple  will  not 
have  a  staple  length  assigned.  For  statistical  purposes  the  code  22X 
should  be  recorded  in  the  staple  length  column. 


* 


0  c 

"if— 1 

CODE  NOS 

ASST  IMFD  T'O 

CLASSFRS 

Code 

No .  N-ime 

Code 

No .  Name 

Ri  1 1 1  t^T'wn  r*th     Hup'he  55 

2. 

Clark.  C.  E. 

46. 

GrliTib^ll . '  John  B. 

J  f 

Smith     T.  F- 

L7. 

Eprle    D.  E. 

x<x  y      X  L.)  •     X.I  v.'' « V  _u  w 

6. 

Hp rdi n •  R.  A. 

ThomDSon.  H»  W. 

X  L  1  v_  i  J  L       O  V.'  XXft        XX9  VW^ 

7. 

Dial.  F.  S.    '  ' 

50. 

Tobev.  Clarence 

^  • 

RTOT/vnel  1     R.  Vf. 

'51. 

H/T'^  n  t  P'OTTi  e  r'\r    W  .  H  . 

9. 

GoiiP'h .   A  «  R  . 

Holt.\  Wm."  I« 

10, 

Morrison.  F.  V'J. 

53. 

Person.  B.  V. 

11. 

5/, , 

NpI  V) .   A .  l/'il- 

Tnvlor.  H.  F. 

16. 

Ruffinp-ton    F.  F. 

Stewart    ¥.  M. 

17. 

Kohlheim.  P.  R. 

57.  ■ 

pines.  B.  H. 

18. 

Gri  ■ffin.  fT^  'G- 

100 . 

C    i  p" .  R .  A . 

19. 

-1-7  • 

Kpm         R  .  T, ^ 

1011 

f'lori  r^rLv    Jl  T. 

201 

Rirr^nRc;  ^    »T  • 

10"^  1 

SmTth .  A .  L  * 

2?1 

Slade.  H-  C. 

107. 

Mi  "i  1  oi'*     J .  K  - 

iv.'  _X..J-<J  .N->'X«        \^    9  ''■^# 

• 

Martin.  J.  G- 

5001 

}  ■'i 't  i'>  a  i  ov/s  ksr .  H .   J . 

50P  ■ 

l¥i  1 i  t  (-^     D  R 

Rp  yn    c;  T 

xJo.J.  iiC-O  ,     i   •     J.  » 

503 

PorVpr     F,  G 

29. 

Dowd      T ,  -    i"''.  . 

50/l  . 

riri  ttpTidoTi   T, .  n . 

Griffith     D  C 

505  ■ 

OonnoHv    H  G 

Hr-  n       *T(  )hn  0  * 

50i5  ' 

Jeffreys     ViJ  M 

fTnhn  9on     »Tpi^pp;  T 

507. 

Robertson,  H,  C. 

50B. 

Mont fort,  D,  T, ' 

35. 

Stiles,  Marshall  F, 

509. 

Albritten,  J,  A, 

36. 

Busby,  Ben  I. 

510  « 

Biiohanan,  L.  O9 

3B, 

Holman,  S,  W, 

5IB. 

Marshall,  M,  C, 

41. 

Roberts,  Howard 

519, 

Wickes,  H,  E, 

42, 

McGehee,  V.  I. 

544. 

Braden,  A,  P, 

44. 

Francis,  R,  Lt 
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CODE  NCS.  ASSIGiJSD  TO  STr.TES 


Georgia   as  Mo,  1 

Alahsna  •  ,   as  TIo,  2 

Florida   as  No,  3 

South  Carolina   as  No,  4 

North  Carolina,  .....  as  No,  5 

Virginia   ar  No,  6 

Oklahoma     .  ,   ...   ;  .  ,  as  No,  7 

Texas  ,  ,   .  ,  as  No,  8 


Delawaxe . 


Indiana 


Maine 


?.lar3^1and.  ,  . 


Massachusetts 


Michigan 


Louisiana 


New  Hampshire 


New  Jersey 


New  York  .  . 


.  As  No,  20 


As  No,  21 


as  No,  22 


.  as  No.  23 


as  No.  24 


as  No,  25 
as  No,  26 


•  as  No,  27 


,  as  No,  28 


Arkansas  as  No,  10         Ohio  as  No,  29 


Tennessee  as  No,  11 

Mississippi  as  No,  12 

Missouri  as  No,  13 

Illinois     .  ,  .   .  ,.  ,  .   .as  No,  14 

Kentuckj^  as  No,  15 

Arizona  as  No,  16 


Pennsylvania  ,  .  ,  ,   ,    as  No,  30 

Rhode  Island  as  No.  31 

Vermont  •    as  No,  32 

District  of  Columbia  ^  _as-  No, —33 
MiPxnesota  as  No,  34 


Oregon 


No,  35 


California  as  No,  17         Utah  as  No,  36 

Nevf  Mexico  as  No,  18         V/i  scons  in  as  No,  37 


Connecticut  as  No,  19         VJest  Virginia  as  No,  38 


1940  TBTITSD  STATES  DEPARTMEITT  OF  AGRICULTUEE 

Agi*icultu.i'al  Marketing  Service 

IVIETHOD  OY  PROCSDUBE  IN  OBTAIlMiNG  SA^IPLES  AND  COIvIPILING 
DATA  FOR  OHECKIITG  THE  IMiFORl^TY  OF  CLASSING  FOR 
GRADE  AND  STAPLE  STATISTICS  AJTD  ORGAITIZED  GROUPS 

The  officer  in  charge  of  each  office  shall  be  held  directly  responsi'ble 
for  seeing  tha,t  a  sack  of  check  samples  selected  at  random  is  submitted  to  the 
B.S.C.E,  daily  from  the  work  performed  "by  the  chairman  and  each  of  the  other 
members  of  the  coimnittee  classing  cotton,  regardless  of  the  volume  classed. 
The  sack  to  be  sent  to  the  B.S.C.E.  from  cotton  classed  by  the  chairman  and 
each  of  the  other  members  of  the  committee  is  to  be  selected  at  random  at  the 
close  of  the  day^ s  work  without  the  chairman  or  other  classers  having  knowledge 
as  to  the  sack  which  will  be  or  has  been  selected.    To  insure  the  selection  of 
a  random  sample    the  person  responsible  for  the  selection  of  the  aack  shall  go 
to  the  officer  in  charge  and  ask  the  officer  in  charge  to  designate  at  random- 
the  sack  to  be  selected.    For  instance,  if  classer  No,  1  has  classed  10  sacks, 
the  officer  in  charge  shall  designate  just  v^hich  sack  is  to  be  used  as  .the 
check  sack,  such  -as  No,  3  or  No.  5,  meaning  the  third  S8.ck  classed  or  the 
fifth  sack  cla^ssed  during  the  day.    The  designating  officer  should  in  no  T^ay 
refer  to  the  origin  or  nature  of  the  samples  involved  in  making  this  selection. 
This  sack  selected  as  a  check  shall  not  in  any  case  be  represented  by  a  sack 
of  samples  upon  which  the  individual  cla.sser  has  requested  a  special  check. 
In  case  a  classer  requests  a  special  check  upon  a  specific  sack  of  samples, 
the  sack  shall  be  so  marked  as  "Special  check  requested  by  classer."  The 
samples  on  which  the  special  check  is  requested  will  be  shipped,  in  addition 
to  the  sack  selected  for  the  regular  check. 

The  sack  of  samples  selected  to  represent  the  check  on  samples  classed 
during  the  day  shall  be  of  average  size,  not  the  smallest  sack  for  the  day,  nor 
the  largest.    A  tag  will  be  atta.ched  to  the  outside  of  each  sack  —  the  tags 
to  be  numbered  consecutively  throughout  the  sea-son,  beginning  with  number  one. 
The  office  letter  will  precede  the  lot  number.    The  tag  should  show  the  follow- 
ing information  in  addition  to  the  lot  number:     date  classed,  and  high  and  low 
coupon  numbers.    The  saxk,  or  sacks,  of  samples  will  be  shipped  under  separa.te 
cover  to  the  Board  of . Supervising  Cotton  Examiners,  1132  Falls  Building, 
Memphis,  Tennessee.     The  shipping  tag  3,ttached  to  the  sack  should  show  the 
Bill  of  Lading  mjmber. 

At  the  end  of  the  day,  record  in  triplicate  from  the  classif ica.tion 
sheets,  on  classification  check  sheets,  the  following  inform-ation  for  the 
check  lots:     tag  or  lot  number,  classer,  office,  date  classed,  time  classing 
of  samples  was  started,  sample  nxmbers,  composite  grade,  color  group,  prepara- 
tion, staple  length,  and  ajiy  special  conditions.     The  original  B2id.  both  copies 
v/ill  be  mailed  to  the  Board  of  Supervising  Cotton  Examiners,  Memphis,  Tennessee 
Attention  Statistician. 

\ 

Ea.ch  office  will  keep  a  record  of  the  weight  of  check  sa,mples  sent  to 
Memphis  for  each  cooperating  gin  and  will  substitute  for  the  account  of  the  gin 
a  simdlar  weight  of  any  other  loose  that  may  belong  to  the  Government.    This  , 
will  facilita^te  the  sale    of  loose  and  the  settling  of  accounts  with  the  co- 
operating ginners  (see  Office  Memorandum  No.  593), 


-2S- 

The  chairman  of  the  classification  coimnittee  at  each  office  should  see 
that  his  classification,  as  well  as  the  classification  of  all  other  memhers  of 
his  committee,  is  in  as  close  accord  as  possible  with  tha.t  of  the  B.S.C.E.  It 
will  he  inciunhent  upon  each  chairms.n  of  the  G-4  &  S*  S.  classification  committees 
to  dravi,'  the  classers'  attention  to  any  irregularity  "betv/een  the  classing  per** 
formed  hy  any  member  of  the  committee  and  the  B*S*CtE.  and  to  report  to  the 
officer  in  charge,  who  will  in  turn  report  to  the  section  leader  in  T^ashington 
any  unwillingness  on  the  part  of  any  cla.sser  to  cooperate  in  adjusting  his 
classification  to  agree  with  that  of  the  B.S.C.E, 

The  chairman  of  the  classification  committe  e  of  ea.ch  office 
will  "be  directly  responsible  for  seeing  that  a  record  is  kept  up  to  date  show- 
ing the  results  of  the  check  by  the  Board  of  Supervising  Cotton  Sxajniners  on 
ea.ch  sack  of  check  samples  submitted  for  each  individual  cle.sser  or  committee. 
These  records  are  to  be  compiled  by  the  individual  classer  who  originally 
classed  the  samples.    The  records  should  be  similar  to  the  ones  kept  during  the 
1939-40  season.    A  tabulation  sheet  should  be  prepared  for  each  color  and  grade 
combination,  and  for  each  stp.ple  length.    The  data  are  to  be  takien  directly  from 
the  cross-classification  sheets  returned  to  the  classer  by  the  Board  of  Super- 
vising Cotton  Examiners.    An  example  of  the  tabulations  for  grade  and  staple  is 
as  follows: 

GHADE 


White,  S.M. 

Date  Total 

Classed  Bales  Grades  ■to_o_hi_gh         0         Grades  too  low 

3         2  ~~      1  12  3 

9/2  20  ^  19. 

9/4  15  12.  ^ 

9/10  21  .  11 

STAPLE 


7/8 

Date  Total 

Classed         Bales  Classed  32nds  too  short  Classed  52nds  too  long 


0  1 


9/2 
9/4 
9/10 


20 
15 
25 


6 
5 


3 
5 
20 


o 
5 


A  summary  sheet  is  to  be  kept  for  both  grade  and  staple. 


The  data  for 


the  summary  sheets  are  tal<:en  from  the  bottom  of  the  cross-classification  sheet, 
which  shows  the  distribution  by  bales,  percent  sustained,  and  net  percent  too 
high  or  too  low  for  grade.  For  staple  the  data  show  percent  sustained,  percent 
sustained  within  l/32  of  an  inch,  and  net  percent  too  long  or  too  short.  These 
records  will  be  subject  to  inspection  at  any  time  by  the  officer  in  charge,  the 
chairman  of  the  board,  representatives  of  the  B.S.C.E. ,  and  representatives 
from  Washington. 


The  following  procedure  has  "been  agreed  to  "bj  the  Board  of  Supervising 
Cotton  Examiners  at  Memphis  J 

When  the  samples  are  received  at  Memphis  they  will  be  classed,  without 
knowledge  of  previous  classification,  and  the  classification, recorded  on  the 
temporary  classification  record,  the  samples  "being  left  on  the  tahle.  The 
Board's  classification  is  then  submitted  to  the  statistician.    Here  the  Board' 
classification  is  recorded  on  the  classification  sheets  originally  submitted 
from  the  branch  or  classing  office.    Notation  is  made  of  all  differences  in 
staple  lengths  of  I/I6  of  an  inch  or  more  and  all  color  and  grade  differences. 
The  Chairman  of  the  Board  of  Supervising  Examiners  and  another  mer.ber  of  the 
Eoard^other  than  the  original  classer^will  review  those  samples  for  which  the 
difference  is  I/I6  of  an  inch  or  more  and  for  which  there  are  color  and/or 
grade  differences  to  determine  the  correct  class  of  the  cotton.    After  the 
samples  are  reviewed  the  sheets  are  returned  to  the  office  of  the  sta.tistician 
where  a  cross-classification  analysis  is  r^ade.    The  original  of  the  cross- 
classification  analysis  o.long  with  the  original  of  the  classification  check 
sheet  will  be  filed  in  the  B.S.CE,  office,  one  carbon  sent  to  the  officer  in 
cha.rge  of  the  originating  office  and  one  carbon  sent  to  the  Washington  office. 

The  samples  on  which  there  is  a  difference  of  opinion  will  be  returned 
to  the  originating  office  by  the  Board  of  Supervising  Cotton  Examiners.  Those 
samples  for  which  there  is  perfect  agreement  will  be  delivered  to  the  Cotton 
Quality  Statistics  and  Classing  office  in  Memphis  to  be  disposed  of  as  loose 
in  the  usual  nianner  (see  Office  Memorandum  No.  593). 
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UNITED  STATES  DEPASTlviENT  OF  AGRICULTURE 
Agricultural  Marketing  Service 

Crop  of  19/fO 

METHOD  OF  PROCEDURE  FOR  SEMIMONTHLt  GRADE  AND  STAPLE  REPORTS 
TO  BE  RELEASED  AT  BRANCH  OFFICES  AND  INSTRUCTIONS  CONCERNING 
DATA  TO  BE  FORWARDED  TO  THE  WASHINGTON  OFFICE 


FORMS  AND  UtETHODS 

Fora_A-l_-_Cla_ssification  Siumary 

Each '  shipment  of  Sc'iiiiples  will  be  recorded,  bv  ginning  periods , 
on  Form  A~l. 

Form  A-1  will  be  made  in  t.ripli£at9j_    The  original  will  be  attached 
to  the  classification  sheet  or  sheets  and  filed,  by  days, as  a  branch  office 
record;    the  first  carbon  copy  will  be  mailed  v^-eekry  to  the  Washington  office, 
unless  otherwise  instructed;    and  the  second  carbon  copy  will  be  stapled  to 
the  ginner's  copy  of  the  classification  sheets. 

The  Crin  number.  State  number.  District  number,  date  on  wiiich  the 
samples  were  classed,  Classer  numbers,  dates'  ginned,  and  range  of  tag  num- 
bers will  be  recorded  in  the  spaces  provided,  except  that  the  classer  num- 
ber will  be  recorded  only  on  the  original  and  on  the  carbon  copy  m^ailed  to 
the  Vfeshington  office.      In  thosu  instances  in  ?fhich  the  lot  contains 
samples  from  more  than  one  day's  ginnings,  the  range  in  dates  will  be 
shown  opposite  "Ginning  dates",  except  when  the  lot  contains  samples  from 
ginnings' of  more  than  one  semimonthly  ginning  period.      In  the  latter 
instance,  a  separate  Fom  A-1  v/ill  be  prepared  for  the  samples  of  the 
different  semmonthly  ginning  pei'iods, 

A  separate  Form  A-1,  on  which  the  word  "Late"  is  to  be  written  at 
the  top  opposite  "Classification  Summary",  will  be  prepared  for  delinquent 
sam.ples,  ana  the  copies  will  be  disposed  of  in  the  same  way  as  the  copies 
prepared  for  Scjnples  that  are  not  delinquent,  except  delincnient_sam2les_will 
not  be__u_sed  in_joreDai^ing_the_samm  Tlie  classification  infor- 

mation for  delinquent  s'UTiples,  therefore,  will  not  be  transferred  from 
Form  A-1  to  Forai  A-2, 

Since  the  semimonthly  reports,  which  are  to  be  issued  separateVy  for 
upland,  American-Egjrptian,  and  Sea-Island  cotton,  are  to  be  based  on  samples 
classed  from  ginnings  during  periods  used  b-'-  the  Census  Bureau,  only  tiiose 
sam.ples  should  be  included  in  the  cumulative  and  non-cumulative  fi,gures 
that  are  from,  bales  ginned  during  the  period  to  I'/hich  the  reports  x\d.ll  have 
reference.      Delinquent  samples  will  not  be  included  in  the  preliminary 
releases,  but  they  ?/ill  be  included  in  the  sample  in  'the  proper  ginning 
period  ivhen  the  grade  and  staple  fig-ares  are  copied  on  the  cross-classifi- 
cation forms  at  the  end  of  the  season.      Samp.les  shall  be  considered  de- 
linquent if  they  are  from  bales  ginned  during  a  specified  semLimonthly 
ginning  period  but  have  been  classed  too  late  to  be  included  in  the  current 
semimonthly  release. 


-31- 

Tlio  tabulator  mil  count  from  the  classif ic?^ticn  shoct  and  record 
on  Form  r-.-l,  in    the  appropriate  spaces,  the  following: 

!•    l^Tumber  of  ba.les  of  each  grade  (to  be  recorded  in  the 
"Total"  col^junn) . 


Number  of  bales  of  each  degree  of  preparation  (to  be 

■J 


recorded  in  the  "Preparation"  section) , 


3.    Niuiiber  of  bales  of  each  staple  length  (to  be  recorded 
on  the  "Total"  line  under  the  appropriate  staple  length 
■vvhich  will  be  inserted  as  needed)  • 

Listed  below  are  tv.^o  checks  on  the  tabulator's  count: 

1,  Totals  for  grade ,  preparation,  and  staple  length  must 
all  be  the  Scune, 

2.  The  total  of  preparations  1,  2,  3,  U  "^^nd  3  for  cotton 
1-1/8  inches  and  longer  must  equal  the  total  number 
of  bales  l-l/S  inches  and  longer  in  str.ple. 

Tag  numbers  on  the  classif icr.tion  sheets  vd.ll  be  chc;cked  ivibh  the 
tag  num.bers  that  have  been  assigned  to  the  gin,  represented  by  the  gin 
nmber  recorded  on  Form  A-1,  before  the  ginner's  copy  of  the  classification 
sheets,  mth  the  carbon  copy  of  Form  A-1  attached,  is  mailed.      This  v/ill 
assure  mailing  of  the  classification  sheets  to  the  proper  gin. 

The  checker  will  proceed  to  jnter  the  cross-classification  data 
for  each  individual  grade  and  staple  combinatioxn  in  the  appropriate  spaces 
on  Form  k-I  from  the  classification  sheet.        Add  each  line  across  and  add 
each  column  up.      These  totals  must  agree  i«lth  the  totals  previouslv^ 
entered  by  the  tabulator. 

After  the  grade,  staple,  and  preparation  totals  on  Forri  A-l  are 
in  agreement  ^.nd  i<he  cross-classification  checks  up  and  across,  the 
"Untendv::rable"  section  will  be  computed. 

The  mimber  of  bales  (l)  untenderable  in  grade  only,  (.2)  unten- 
derable  in  staple  onij ^  and  (3)  untenderable  in  both  grade  and  staple,  can 
be  tabulated  from  the  classification  sheet.      (See  exejiiple  of  classification 
sheet,  page  32  .) 

Opposite  each  sjimple  wliich  is  untender-i.ble  for  grs,de,  place  a  check 
mark  in  the  position  indicated  by  "For  grade"  on  the  left-hand  side  of  the 
"Color  group"  coliLmn,  including  samples  Yvhich  have  been  reduced  because  of 


i 


(jlsample  Classification  Sheet) 
mil'TBD  STATES  DEPARTMMT  05^  ACrRI  CULTURE 

Agricultural  Marketing  Service 


GRADE  Am  STAPLE  STATISTICS 
Classification  Sheet 


Gin  No.     000  State      0  District  0 


Sample  No, 

Gin 
Bale  No 

Dat  e 
Ginned 

nom- 

V.'  'w'iliT' 

posit e 
Grade 

S  GRADE  2 

["Color  M 
o  Group  o 

 — . 

Prepa- 
rut ion 

STAPLE 
L'GTH 

01 

4  2 

9 

22 

02 

"T~2 

■J  v/ 

3 

22 

03 

2 

2b-W2 

04 

4  2 

^  SU 

26-W2 

0^ 

8  2 

 ^ 

?.? 

06 

8  2 

3 

22 

07 

8  2 

cL 

26-V/2 

08 

8  2 

1 

J  ,.  

26-W2 

09, 

4  2 

2 

28 

10 

i|  2" 

7 

28 

11 

4  2 

2 

28-Wl 

J             -  - 

12 

./ 

 T,  r— 

L  J  ...vJ 

28~W1  \J 

13 

8  2 

-^^  1^ 

2 

28 

14 

8  2 

28  j 

1^ 

8  2 

 r 

28-1',^  j 

l6 

8  2 

-1  ^ 

28-V/l  i 

17 

4  2 

2 

33 

18 

4  2 

 V 

33 

19 

4  ^ 

 7- 

2 

33-\a 

^/ 

20 

4  2  ^ 

h  V 

,„N<,   >J 

33-wi 

/ 
V 

21 

8  2 

-4  1 

_2  1 

^  

22 

8  2 

^  i 

 =S 

■  '  '  ■  • 

8  2 

J  7 

H — 1 

33-wi 

^  2  i 

Untenderahle 
groupings 

Un tend enable 

Total   j  Regular 

Reduc- 
tions 

Total 

22 

6 

In  gra-de  only 

6 

2 

In  staple  only 

4 

2 

In  both  grade 
and  staple 

12 

2 

-^{Bxample  of  untenderable 
section  of  Porni  A-l) 


'  ■■  J  ••  -  •  • 


1»k 


^reparaticni      (Prep,3  or  lower.)      Opposite  each  sajiiple  which  is  unten- 
dcrable  for  staple,  place  a  check  mark  in  tlie  position  indicated  by  "For 
staple"  on  the  right-hand  side  of  the  "Color  group"  colmm,  in£ludin£ 
_sample^  redu£ed  in_l£n_£th,_a_s  indicated  by___VJl,_j72,__etc^ 

The  number  of  bales  }intend_erable__in  gr^de  only__can  be  tabulated  from 
the  classification  sheet  by  summating  the  check  marks  which  indicate  that  a 
particular  bale  is  unt_end_erable_in  £rade  only_2_    that  is,  by  counting  the 
samples  which  have  check  m.arks  in  the  "For  grade"  column,  but  which  do__not__ 
h^^-X.'^^'^h:~^2J^^^^'^h^^'^Il         ^For_sta2le"_column.__     On  example  sheet  these  are 
sample  Hos.  10,  13,  Ik,  13,  21,  and  22.      The  sum  of  these  checks  (six)  is 
the  number  of  bales  lintenderable_in  £radj3  only^^^    and  is  to  be  entered  on 
Form  A-1  on  the  proper  line  in  the  "Total"  col-'omn  in  the  section  headed 
2;_Untjinderable,2J_       (See  sample  of  untenderable  section  of  Form  A~l,  page  32.) 

The  number  of  bales  j;ptend_erable__in  £taple_onlv  can  be  tabulated  from 
the  classification  sheet  hj  summating  the  check  m.arks  which  indicate  that  a 
particular  bale  is  iintenderable__in  £taple_onl^;     that  is,  by  counting  the 
samples  i,vhich  have  check  marks  in  the  "For  staple"  colijmn,  but  ixhich  do_n£t__ 
ii^^Z'^,_'^ll'^'^£K5  £^£do"__column.      On  the  example  sheet  these  are 

sample  Nos.  1,  3,  11  ^'^^  19.      'The  suiri  of  these  checks  (four)  is  the  mrniber 
of  bales  £ntenderable_iri  s_taple__onl;7,  and  is  to  be  entered  on  Form  A-1  on' 
the  proper  line  in  the  "Total"  coliomn  in  the  section  headed  "Untenderable," 

The  number  of  bales  £ntend£rable_iri  both_grade__and_st'3£l£  Ccin  be 
tabulated  on  the  classification  sheet  by  siammating  the  check  m.arks  which 
indicate  that  a  particular  ba3,e  is  ]intenCi£^£.'ole_in  both__gr£de__and_sta£l£;_ 
that  is,  by  counting  the  samples  vmich  have  check  marks  in  both  the  "For  grade 
coluTxin  and  "For  staple"  column.      On  the  exajnple  sheet  these  are  spjnple  Nos. 
2,  A,  5,  6,  7,  B,  12,  15,  l6,  20,  23,  and  24.      The  sum  of  these  checks 
(tv/elve)  is  the  nim-iber  of  bales  £n  tender  a  ble_in  hoth_grade__and__stapl_e  and  is 
to  be  entered  on  Form,  A-1  on  the  proper  line  in  the  "Total"  column  in  the 
section  headed  "Untenderable," 


RSBUGTIONS 

Place  a  red  check  mark  in  the  "Preparation"  col^amn  of  the  classifica- 
tion sheet  for  each  sample  which  has  been  reduced  for  grade  and  which  is  not 

]Fi^r:^£^^'^i"_^^D.  ±^9P'}^'^^f.  9fJ^'^^'h^L  E}''!^'^^  £^'_''5i^£~£  iongth__( with  the 
exception  of  samples  reduced  in  staple).      On  exanrple  sheet  check  sample  Nos. 

10,  12,  18,  and  20  in  the  "Preparation"  coluinn. 

Place  a  red  check  mark  in  the  "Staple  length"  column  of  the  classifica- 
tion sheet  for  each  sample  which  has  been  reduced  for  staple  and  which  is  not 
already  untend_crable__on  ac£ount  £f_either  £rad_e  or_staple  length__( ¥/ith  the 
exception  of  samples  reduced  in  grade).      On  example  sheet  check  sample  Nos. 

11,  12,  19,  and  20. 
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The  number  of  bales  iintend_erable__in  £racle  only_on  ac£ount  £f_2"£cLuctions 

^®  calculated  on  the  classification  sheet  by  sui'nniating  the  smples 
vfhich  have  red  check  marks  in  the  "Freparation"  colur.in  but  which  do__not__hav£ 
red  checks  in  the  ^Stapl^  i^IlSii-;!!  ^^'^^  example  sheet  count  sc-unple  Nos. 

10  and  18.      Enter  this  total  (two)  on  Form  A-1  in  the  "Reductions"  column  on 
the  "In  grade  only"  line. 

The  nmiber  of  bales  untend£rable__in  £,taple_j:::nl;^  2P'^^£P9^-^^J^±.  £.'2£'"^£tioiiS 
in__starDle  can  be  calculated  on    the  classification  sheet  by  sur.imating  the  samples 
which  have  red  check  marks  in  the  "Staple  length"  column  but  which  do__n£t_hav_e 
red  ilhecks_in  th£  ^Pre^aratio^n^^]^  £^i.^^i^^^  example  sheet  count  sample  Nos,  11 

and  19.      Enter  this  total  (two)  on  Form  A-1  in  the  "Reductions"  column  on  the 
"In  staple  only"  line. 

The  number  c^f  bales  untend_erable_in  both_grade_ancl_staple  £n_ac_count_of 
redu£ticns__in  both_grade_nnd__staDl£,  can  be  calculated  on  the  classification- 
sheet  by  summating  the  bales  vvhich  iiave  red  chock  marks  in  both  the  "Prepara- 
tion" colimin  and  the  "Staple  length"  column.        On  exajnple  sheet  count  samples 
hos.  12  and  20,      The  sutl  of  these  sarrrDlos  (tv/o)  is  the  total  to  be  entered  on 
Form  A-1  in  the  "Reductions"  column  on  the  "In  both  grade  and  staple"  line. 

Each  figure  in  the  "Total"  column  of  the  "IJntenderable"  section  on 
Form  A-1  must  equal  or  exceed  the  corresponding  figoire  in  the  "Reductions" 
column, 

Form._A-2_-_N£n-Cumulative  Totals^  fcv_District3_ 

There  vd-11  be  as  many  of  these  forms  as  there  are  Districts. 

No__C£py  will_b£  £ent__t£  Wa£hin2t£nj^ 

The  State  number,  district  number,  crop  year,  and  ginning  periods  will 
be  recorded  in  the  upper  right-hand  corner  of  each  Form  A-2, 

Select  Forms  A-1  according  to  the  semimonthly  ginning  period  shoY/n  at 
top  of  Form  A-2,  and  then  record 'the  figures  sho^ATi  in  the  total  column  on  each 
Form.  A-1  in  a  ccluimi  on  Form  A-2,      Gin  nujnber  and  date  ginned.,  in  addition 
to  number  of  bales  of  each  grade  and  of  each  staple  length,  number  of  bales 
tenderable  and  number  of  bales  untendcrable,  etc,  will  be  transferred  fromi 
Form  A-1  to  spaces  provided  for  them  on  Form  A-2, 

At  the  end  cf  each  day,  or  less  frequently  if  desired,  add  the  rows 
of  figures  and  record  the  totals  in  the  next  succeeding  column  with  blue 
pencil.      Write  the  word  "Sub-total"  at  the  head  of  this  coluimi,  C^am.ulate 
these  totals  with  the  fif^ures  in  succeeding  columns  as  c>ften  during  the 
semimonthly    period  as  may  be  necessary,  vfriting  each  resulting  crjnulative 
total  vdth  blue  pencil  in  the  next  succeeding  colum,  and  at  the  end  of  the 
semimonthly  period  record  the  semimonthly  totals  ivith  red  pencil  in  the  appro- 
priate coluimi  and  label  this  column  "Total,  (month)  (day)  —  (month)  (day)'." 


Proceed  in  like  manner  during  sebsequent  ginning  periods;    that  is,  do  not 
attempt  to  combine  the  figures  for  one  seninonthly  period  with  those  for 
another  on  Form  as  this  form  is  strictlj-  for  non-cumulative  district 

totals , 

It  will  be  necessary  to  include  those  sajiiples  ginned  in  each  new 
period  but  classed  before  the  close-out  date  of  the  preceding  period  on 'the 
new  Form  A-2    which  will  be  prepared  for  each  successive  ginning  period. 
For  example,  if  the  close-out  date  for  the  ginning  period  August  16-31 
were  September  6,  saxiples  classed  from  bales  ginned  during  the  period 
September  1-6  should,  not  be  included  in  trie  figures,  for  the  ginning  period 
August  16-31,  but  they  should^  be  included  in  the  figures  for  the  ginning 
period  September  1-15 • 

For!i_B_-_Non-Cmulat  j.ve  Totals_2_  ^'^.^ist^i^i^jL  Q.'^IP-iP'E  E^Z^£'%» 

There  will  be  as  many  of  these  foi'^us  as  there  are  States,      One  £0£y__ 
of__ea_ch  St_ate  for  £-£h_ginning_period  '£ill__be  ^ent_to  Ii2i£hington_through£ut  the 
ginning  £Gason_, 

The  State  nmber,  crop  year,  and  ginning  period  will  be  recorded  ijn 
the  upper  right-hand  corner  of  the  sheet.      Transfer  each  district  semimonthly' 
total  from.  Form  A-2  to  Form  B,  using  one  column  for  each  district  in  the  State, 
Add  the  rows  of  figures  and  record  the  totals  in  the  "State"  coliomn,  Tliis 
total  is  the  no n- cumulative  semimonthly  total  for  that  State, 

Fom_C-l_~_Won-Cumulative  TotalSj_  by__State£  and  Di£tri£ts_. 

There  will  be  as  many  of  these  fonns  as  there  are  States  for  each 
ginning  period.      This  form  is  to  be  prepared  in  duplicate.      The  £'U-2lica_t_e 
copy  will  be  mailed  to  the  VJashington  office,  at  the  end  of  each  ginning 
period,  from,  the  beginning  to  the  end  of  the  season, 

A.  From  Form  A-2  tr?.nsfer  to  appropriate  colui.ins  on 
Form  C-1  the  totals  for  each  district,  grouping  the 
grades  and  stap],e  lengths  in  accordance  v/ith  the  group- 
ings sho\m  on  the  stub  of  Form  C-1,      Transfer  the 
figures  for  tenderable  and  untendcrab].e  cotton  to 
appropriate  lines  r.nd  columns  of  Form  C-1.    The  lines 
"All  grades"  and  "rdlJ.  lengths"  should  have  identical 
totals . 

B.  From.  Form  B  transfer  to  the  appropriate  colijmns  on 
Form.  C-1  the  State  totals,  grouping  the  grades  and 
staple  lengths  in  the  s.am.e  vmy  as  for  the  districts, 

C.  Prove  accuracy  of  grouping  and  transferring  from 
Forms  A-2  and  B  by  sui:miating  district  figures  and 
comparing  the  sums  with  transferred  State  figures. 
Obviously,  the  su.ms  of  the  district  figures  tabulated 

on  Form  C-1  from  Form.  .A-2  should  equal  the  State  figures 
on  Forr.i  C-1  tabulated  from  Form.  B, 
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There  vjlll  be  as  many  of  these  forms  as  there  are  States  for  each 
ginning  period.      This  form  is  to  be  prepared  in  duplicate.      The  du£licate 
copy  ivill  be  mailed  to  the  Vfeshington  office,  at  the  end  of  each  ginning  period 
from  the  beginning  to  the  end  of  the  season. 

A,  At  the  end  of  each  ginning  period  (except  the  first 
one)  for  which  samples  have  been  classed,  the  non- 
£unijlative_district  totals  on  Form.  C-1  for  the 
sem.imonthly  "Ginning  period  (month)  (day)  —  (m.onth) 
(day)"  will  be  added  to  the  cumulatiye_district  totals 
on  Fom  C-2  for  "Season  through  "(month)  T^ay")""  to 
obtain  the  £urrjent  dis_tri£t_totals  tc  be  recorded  on 
Form  C-2, 

B,  The  cumulative  State_  figures  on  Fom  C~2  for  "Season 
through  (m.onth)  (day)"  are  to  be  obtained  by  adding 
Stat_o  totals  on  Form  C-1  for  the  semiiiionthly  "Ginning 
period  (month)  (day)  —  (month)  (day)"  to  the  ciLmu- 
lative_State  totals  on  Form  C~2  for  "Season  through 
(month)  (dayT"",  and_not  by  summating  the  district 
figures,      (The  addition  of  tvro  columns  appearing  on 
separate  sheets  may  be  facilitated  by  folding  one  of 
the  sheets  in  order  thai:  the  tvro  columns  to  be  added 
will  be  side  by  side,) 

C,  Having  thus  recorded  the  totals  for  the  State  and 

the  totals  for  each  district  independently^  on  Form  C-2, 
check  the  accuracy  of  the  ■.■vurk  by  adding  the  district 
fic-iires  to  see  x-'j-hether  or  n-t  the  sum  of  the  figures 
in  the  rows  equals  the  t"  ta].  already  ascertained  for 
the  State,  as  yk-.s  done  for  Form  C-l. 

Fom_C-3_-_Pi3r£entages_-_Cuimlati^^^    and  Non~Cumula_tive_j_  State  and  Di^tri£t_, 

There  ?/ill  be  as  many  of  these  formes  as  there  are  States  for  each 
ginning  period, 

A.  Fur  the  "1939"  colui'rms  on  Form  C~3j  copy  the  percentages 
for  each  State  from,  the  1939  m.imeographed  State  releases 
for  the  corresponding  dates, 

B.  Compute  1940  non-ciiaulative  percentages  for  each  State 
from  the  figures  on  Form  C-1  and  record  them,  in  the 
proper  colur:in  on  Fom  C-3.      'Tl'ie  semimonthly  releases 
will  not  show  non-cujiralative  porcentages  for  districts, 

C.  Compute  1940  cumulative  percentages  for  each  district  and 
for  each  State  fro.m  the  figures  on  Form  C-2  and  rec^-.rd  them 
in  the  appropriate  columns  on  Fom  C-3« 


-37- 

D.  If  for  any  State  for  any  £jinning  period  the  non-cwau- 
lative  total  is  less  than  100  bales ^  do  not  compute, 
percentar-es  for  the  period  and  do  "not  issue  non-cunu- 
lative  percentages  for  such  State,      However,  once 
issued,  the  cuiriulative  figures  for  a  State  and  for 
districts  will  be  released  for  each  semimonthly  ginning 
period  thereafter  regardj-ess  of  whether  or  not  as  many 

as  100  samples  were  classed  from  non-cumulative  ginnings, 
VJhenever  the  number  of  samples  classed  is  too  small  to 
issue  a  report,        in  the  space  provided  for  the  per- 
centages on  Form  C-3,  as  well  as  on  the  stencil,  write 
the  v\rords  "Samples  classed  insufficient  basis  for  re- 
porting,"      Vfnenever  no  samples  have  been  classed,  the 
v/ords  "No  sarriplos  classed"  should  be  used, 

E,  Compute  percentages  to  the  nearest  one-tenth  of  one  per- 
cent according  to  the  Engineer's  Rule,      For  example,  a 
percentage  of  1.1A9  will  be  1,1,  a  percentage  of  1,150 
will  bo  vv'ritten  1,2,  a  percentage  of  1,250  ?«'ill  be 
vrritten  1,2,  a  percentage  of  1,050  wall  be  written  1,0, 
a  percentage  of  1.0ii9  will  be  vvritten  1,0,  a  percentage 
of  1,051  will  be  xvritten  1,1,  etc.      Tine  total  for  each 
district  and  each  State  should  always  be  100,0  percent, 
unless  the  difference  betv/cen  trie  total  and  100,0 'percent 
is  accounted  for  by  percentages  of  less  than  0.05«      No  • 
arbitrary  adjustments  are  to  be  made  merely  for  the ' pur- 
pose of  making  the  sujti  of  the  percentages  equal  100,0 
except  in  those  instances  in  which  there  is  no  footnote 
referring  to  percentages  of  less  than  0,05.      In  such 
instances,  whenever  adjustments  are  necessary  in  order 

to  make  the  percentages  add  to  100,0  they  should  be  made 
in  the  percentages  carr^ring  the  largest  "dropped"  decimal 
if  the  sum  of  the  percentages  originally  calculated  is  less 
than  100,0, and  they  should  be  made  in  the  percentages 
carrying  the  smallest  "raised"  decimal  if  the  sum  of  the 
percentages  originally  calculated  is  more  than  100, 0« 
(The  method  of  calculating  percentages  to  be  included 
in  the  current  releases' has  been' construed  to  be  an  ex- 
ception to  paragraph  85,  page  19,  of  the  handbook  ■ 
entitled  "The  Preparation  of  Statistitical  Tables", 
dated  December  1937.) 


STATE  AND  ^[ATIOITAL_EE?ORTS 

Re]Leas_e  Form. 

NATIQIIA.L  HSFORTS.     The  national  reports  will  "be  issued  semimonthly 
from  the  Washington  office  during  the  principal  part  of  the  ginning  season. 
These  reports,  when  issued,  vv'ill  iDe  issued  on  dates  that  the  Eureau  of  the 
Census  releases  figures  on  ginnings,    A  report  on  total  ginnings  will  be 
issued  in  March  on  the  date  that  the  Bureau  of  the  Census  releases  figures 
on  the  entire  United  States  crop, 

_STATE  E55_0RTS.    Reports  for  individual  states  will  he  issued  semi- 
monthly from  "branch  offices  during  the  principal  part  of  the  ginning  season. 
These  reports,  when  issued,  will  he  issued  on  dates  that  the  Bureau  of  the 
Census  releases  figures  on  ginnings.    Reports  on  total  girinings  will  he  issued 
in  March  on  the  date  that  the  Bureau  of  the  Census  releases  figures  on  the 
entire  croxj.    No  report  will  he  issued  or  discontinued  ujitil  authority  has 
heen  requested  and  received  from  the  Washington  office. 

The  Washington  office  will  approve  the  relea,se  form  hefore  any  report 
is  issued.    Officers  in  charge  of  hranch  offices  will  he  furnished,  hy  the 
Washington  office,  a  copy  of  the  form  to  be  used  in  issuing  semimonthly 
reports. 

The  percentages  recorded  on  Form  C-3  are  now  ready  to  be  copied  on  the 
stencil.    On  the  "next  to  the  last"  semimonthly  report  for  the  season  for  each 
State,  include  at  the  bottom  of  the  news  release  and  on  the  statistical  side 
of  the  release,  in  car^ital  letters,  the  following  notation:     THE  ITEXT  GRADE 

AND  STAPLE  REPORT  EOR"  (NAJffi  OF  STATE)  WILL  BE  ISSUED  ON   f 

COVERING-  TIIE  ENTIRE  CROP.  (Month)  (Day)  (Year) 

When  the  report  is  prepared  in  March  for  each  St3.te,  include  at  the 
bottom  of  the  news  release  and  on  the  statistical  side  of  the  release,  in 
capital  letters,  the  following  notation:     THIS  IS  TIIS  LAST  GRADE  AND  STAPLE 
REPORT  FOR  (NAME  OF  STATE)  THIS  SEilSON, 

_Semi monthly  Code_M_ess_age  to  be  Sent_  ■to_Washing_ton. 

The  figures  to  be  wired  to  Washington  for  each  semimonthly  ginning 
period  for  the  national  report  will  be  the  non-cumulative  n>jjnber  of  bales  for 
the  current  semimonthly  ginning  period  for  each  S_tat_e,  to  be  copied  from 
Form  C-1.    The  figures  will  be  sent  in  code  by  night  letter.    Actual  figures 
v/ill  be  submitted  to  the  telegraph  office  instead  of  figures  "spelled  out," 
For  example,  three  seven  eight  one  samples  of  White  S.M,  will  be  designated 
in  the  night  letter  as  "Catch"  3781,    No  commas  are  to  be  used  in  separating 
the  digits  of  numbers.     The  first  telegram  of  the  season  will  not  be  sent  untiT 
a  request  for  the  figures  is  received  from  the  Washington  office.     However,  fo: 
each  ginning  period  copies  of  Forms  C-1  and  C-2  will  be  m.ailed  to  Washington 
from  the  beginning  to  the  end  of  the  season  as  already  explained.  Whenever 
any  corrections  are  to  be  made  in  the  semimonthly  figures  wired  to  Washington 
for  any  ginning  period,  the  Washington  office  should  be  notified  as  soon  as 
the  need  for  correction  has  been  discovered. 
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Semimonthly  ginning  periods  that  will  'oe  observed  for  purposes  of  grade 
and  staple  statistics,  and  dates  on  which  the  Census  has  arinounced  that  reports 
will  be  issued  on  ginnings  from  the  1940  crop  are  as  follows: 


Semimonthly  ginning  X-^^riod  i 

 : 

t 


Prior  to  Aug,  1  •  •  :  Aug,  8 

Aug.  1  to  Aug,  15,  inclusive     .   .  :  Aug,  23 

Aug.  16  to  Aug,  31,  inclusive  .  .  :  Sept.  9 

Sept,  1  to  Sept,  15,  inclusive     .  :  Sept.  23 

Sept.  IS  to  Sept.  30,  inclusive  .  :  Oct.  8 

Oct.  1  to  Oct.  17,  inclusive    .  .  :  Oct.  25 

Oct.  18  to  Oct.  31,  inclusive  ,  .  :  Nov,  8 

Nov.  1  to  Nov.  13,  inclusive     .  .  :  Nov.  21 

Nov.  14  to  Nov.  30,  inclusive  ,  ,  :  Dec,  9 

Dec,  1  to  Dec,  12,  inclusive     ,  ,  :  Dec.  20 

After  Dec.  12   :  Mar.  20 


1/    Semimonthly  grade  and  staple  reports,  v/hen  released,  v;ill  "be  issued  on 
these  dates. 

The  classing  close-out  date  is  left  to  the  discretion  of  the  official 
in  charge.    The  close-out  date  selected  should  "be  as  near  the  report  date  as 
possible  and  yet  allow  sufficient  time  for  compiling  the  data.     In  closing 
out  for  the  report  only  whole  days  should  be  used. 


Date  of  Census  repDort  on 
ginnings  l/ 
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Code  for  telegraphing  Semimonthly  Grade  and  Staple  State  Reports 

(Upland) 

he  grouping  of  the  grades  and  staples  called  for  on  Forms  C-1  and  and 


the  code  words  and  nuinlDers  a-p-oearin/?  in  the  stuh  of  these  forms  are  as  follows: 


Code  Words 


Clae 


I 


I  n  t  e  n)  r  e  t  a  t  i  on 


Ahove 
Beker 
Black 
Brov/n 
Catch 
Drape 
Entry 
Forms 
Gates 
Heavy 
Kines 
Inter 
Joins 
Kings 
Lanes 
Limge 
Month 
North 
Overt 
Plate 


Quest 
Rover 
Rusty 
Stone 
Sudan 
Torch 
Tulsa 
Uni  on 
Utica 
Vanes 
Vates 


Xehec 


Youth 
Zones 
Apply 
Birch 
Caleb 

Dally 
Eager 
Fancy 


Grade 
AlT" 
1 

2 

4 

6 
7 
8 
9 
3 

5 

6 

7 
All 
All 
All 

10 


Color; 
1 
2 
2 
2 
2 
2 
2 
2 
2 


3 
3 

rr 
O 

4 
5 

o 
7 


All  grades 


I  Stsj}le 

I  Shorter  than  26 

28 

j  29 

i  30 

I  31 

I  32 

I 

i  '^A 
I 

■•  c; 

j  OO 

i  36 

!  ^'^  ^ 

I  38  and  longer 

I  To  staple 

j  All  lengths 


T.  tend. 
T.  untend. 

Grade  only 
Staple  only 


G. 


S. 


38 
39 

40  and  longer 


Extra  White, 


ill  grades 


White 


S. 

n 

s. 


M. 


White 


Whi  t  e 
White 


White 


c:     T,    rr    WVfi  t 
jj.  r/i,  wnite 
G.  0.  White 
0.  White 
M.  Spotted 
Spotted 
Spotted 
L.  M.  Spotted 
L.  M.  Spotted 
Tinged,  all  gra-des 
Yellow  Stained,  all  grades 
Gray,  all  grades 
Below  grade 
Total  of  all  ^ra.des 


S. 

n 

G. 


S.  H 


S. 


n  7/8  incl 


lib  inch 
29/32  inch 
I5/I6  inch 

.  31/32  inch 

!  1  inch 


1-1/32  inches 
}  1-1/ 15  inches 
j  1-3/32  inches 
i  I-I/8  inches 
I  I-5/32  inches 
i  I-3/I6  inches  arid  longer 
i  ITo  staple 

i  Total  of  all  lengths  (spjiie  as  line  "Plate") 


Total  tenderahle 
I  Total  ViTitenderable 

I  Total  ijnLtenderaole  in  grad-e  only 

!  Total  untenderalile  in  staple  only 

)  Total  untenderahle  in  hoth  grade  and  staple 


I  1-3 /lb  inches 
I  1-7/32  inches 
I  I-I/4  inches  and  longer 


Code  for  telegraphing  Semimonthly  G-rade  and  Staple  Reports 

(Sea-Island) 


Siege   1  and  1-1/2 

Sight    2  and  2-1/2 

Silly   3  and  3-1 /2 

Since   4  and  4-1/2 

Signs   5  and  5-1/2 

Siren   6 

Sinks    Selow  6 

Sides   All  grades 

Silkv^   Shorter  than  1-1/2 

Sigma   1-1/2  and  1-17/32 

Sikes    1-9/16  and  1-19/32 

Silex   1-5/8  and  1-21/32 

Singe   1-11/16  and  1-23/32 

Sirup    1-3/4  and  longer 

Sixty   Ho  staple 


Code  for  telegraphing  Semimonthly  G-ra.de  and  Staple  Reports 
(American-Egypt ion  —  Pima  and  SX?) 


Amher 

•  •  •  < 

...    1   8IlGi  1-1/2 

Araeha 

•  •  •  1 

...  2  and  2-1/2 

Amend 

•  • «  1 

...  3  and  3-1/2 

Ami  s  s 

•  •  •  1 

...  4  and  4-1/2 

Amity 

•  •  •  a 

...  5 

ArahlG 

•  •  •  • 

.  .  .  Below  5 

Amaze 

•  •  •  1 

. . .  All  grades 

Among 

«  •  •  < 

...  Shorter  than.  I-I/2 

Amour 

•  •  •  • 

.  .  .  1-1/2  and  1-17/32 

Amuck 

•  •  «  4 

.  . .  I-9/I6  and  1-19/32 

Ainus  e 

•  •  •  < 

. . .  1-5/8  and  1-21/32 

Amice 

»  •  •  1 

...  I-II/I6  ?^nd  1-23/32 

Ameer 

•  •  • 

...  1-3 /4  and  longer 

Ami  go 

•  •  •  < 

...  ITo  staple 
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UNITED  STATES  DEP.\RTi.SNT  OF  ;.GRI CULTURE 
Agricultural  Marketing  Service 

INSTRUCTIONS  FOR  HANDLING  kND  CLASSING  SMIPLES 
UNDER  THE  SMITFI-noXEY  ACT 


Organized  Grou2  Gard_s 

The  "Organized  Group  Cards"  ivill  bo  prepared  in  duplicate  where  the 
samples  are  classed  in  other  than  the  branch  office  (the  original  and  dupli- 
cate being  of  different  colors),  and  there  will  be  a  card  for  each  group 
making  application  for  the  cotton  classing  service. 

Upon  receipt  of  an  application  from  an  orgc.nised  group,  the  procedure 
previously  outlined  will  be  folloi//ed  in  regard  to  forwarding'  the  application 
to  the  State  Review  Conoittee  for  handling,  but,  in  addition,  certain  infor- 
mation xvill  be  transferred  from  the  application  to  the  "Organized  Group  Card," 
A  ni3mbcr__will  be__a_5signed  tG_the_Group_nakin£  ap-Dlication  and  this  number 
vdll  then  be  inserted  in  the  pi'oper  space  provided  on  the  card.      In  addi- 
tion to  the  nuinber,  transfer  the  lollomng:     (l)  naine  of  the  group,  (2)  State, 
(3)  county,  (4)  district,  ($)  location,  (6)  estimated  prod.uction,  (?)  name 
and  address  of  the  designated  agent "of  the  group,  and  (S)  name  and  address 
of  the  alternate  agent  of  the  group. 

In  addition  to  space  for  the  above  data,  space  ha.s  been  provided  to 
keep  an  accurate  record  of  the  application  as  it  is  sent  through  the  various 
channels  before  it  is  approved  or  disapproved.      Therefore,  upon  receipt  of 
the  application  in  the  branch  office,  "Date  Applications  were  Received  from 
Organized  Group"  will  be  filled  in.      Following  an  inspection  of  the  appli- 
cation as  outlined  in  other  instructions,  "Date  Application  was  Forwarded  to 
State  Review  Conimittee"  will  be  filled  in.      Since  the  State  Review  Committee 
v^ill  be  instructed  to  return  the  application  to  the  branch  office  after  taking 
action  on  it,  the  next  date  to  be  inserted  on  the  "Organized  Group  Card"  will 
be  the  day  the  State  Revicv/  Committee  acted  on  the  application  (this  date 
will  be  taken  from  the  Form  OCt-3),  and  also  the  day  on  "which  Lhe  application 
v^as  received  from  the  State  Cor.miittee,      Following  this  the  dates  will  be 
inserted  on  the  card  in  the  order  in  which  they  occur  in  the  proper  spaces 
provided:     date  application  was  forv-rarded  to  the  Washington  office;  date 
application  ?/as  approved  by  the  VJashington  office;     date  application  was 
received  from  the  Washington  office. 

The  "Organized  Group  Card"  has  been  prepared  to  cover  the  condition 
where  an  organized  group  m.ay  be  served  by  more  than  one  gin.      By  keeping  t 
duplicate  card  record,  the  classing  office,  as  well  as  the  field  office,  is 
enabled  to  maintain  a  complete  account  of  tag  numbers  and  sacks  issued  to 
each  group.      This  information  will  be  inserted  on  the  card  aftei^  th_e  ap£li- 
£ation_has_b£en  ap2rcved_by  the  W^'^-£hin£ton_of fic_e  and  supplies  are  issued  by 
the  branch  office  to  the  various  Organized  Groups. 


Thvj  remainder  of  the  c?.rd  record,  in  regard  to  maintaining  a  complete 
account  of  the  individual  daily  cotton  receipts,  will  be  kept  in  the  same 
manner  as  in  the  regular  Grade  and  Staple  vv^ork,  appropriate  space  being 
provided  for  the  follcv/ing  information:     (l)  Date  sojfiples  v/ere  classed,  (2) 
Tags  from  and  (3)  To  inclusive,  (4)  Total  samples  in  shipment,  (5)  Postage  paid, 
(6)  Sacks  received,  (?)  Sacks  returned,  and  (8)  Remarks. 


Upon  receipt  of  samples,  the  following  information  will  be  recorded  on 
the  card  "Record  of  l/eights";     (l)  date  received,  (2)  number  of  sacks,  and 
(3)  shipping  or  postage  charges.      After  this  information  has  been  entered, 
the  sacks  vdll  be  taken  to  the  classing  room,  where  the  samples  will  be  re- 
moved and  placed  on  trays.      The  classification  postcard  will  be  detached  from 
the  sample  tag  and  the  stub  or  rem.aining  part  of  the  tag  will  be  placed  on 
top  of  the  s;imple.      The  samples  will  be  arranged  on  the  trays  in  nw.erical 
order*      After  the  sai.iples  have  been  classed,  the  stub  V'.dll  be  retained  in 
the  sample  for  future  identification. 


Clasj5ifi£ation_and_Recor(iin.g__ 

Prior  to  classification  of  s.amples  the  recorder  will  prepare  a  classi- 
fication sheet  in  quadruplicate  recording  each  tag  momber  and  date  ginned  in 
the  space  provided. 

Classors  will„^!£t  be  advised  as  to  the  origrLn  of  the  cotton.  They 
are  expected  to  class  the  cotton  according  to  official  cotton  st'^.ndards 
of  the  United  States  and  not  according  tc  any  preconceived  idea  of  grov«rth 
or  origin. 

Z^^£  K^H  2}''^SI'y'!£i.^-p2P^£  H^±l„^__'^.„^£  £^i^^Z^"£'^-^_"^A.  ]3^^'^-'h'^J^h''-i.'^^'^^  2r_^-Iiy_ 
memb_er__of  hi_s  £omTiitte_e  ^rior  tc;;_thc_cla_ssif ication  £f_^''-ny__l2t__of  £? J£pl -£ 

Samples  will  be  classed  on  the  srme  day  they  are  received  ij[he_n__the__ 
^condition  £f__the__sam2les_i_s  £uitable_for_clas_siri£  and  insofar  as  facilities 
permit.  However,  should  it  be  apparent  tho.t  samples  are  not  in  proper  con- 
diti.on  for  classing  due  to  excess  moisture,  or  d.  deficiency  in  moisture,  or 
for  other  reasons,  such  samples  £hould__be  ]2^£P£rly_condition_ed__before  being 
classed.  In  instances  in  which  classing  rooms  are  equipped  with  hmiidifi- 
cation  apparatus  it  is  expected  th-^'.t  use  wi.ll  be  m.ade  of  the  equipment  vvhen 
needed. 

The  first  lot  of  samples  received  from  each  group  should  be  classed 
by  two  different  committees,  or  if  tvio  comjnittees  are  not  available,  by  two 
different  classers  without  the  knowledge  of  the  other's  class.      These  two 
classifications  should  be  com.pared,  and  samples  upon  which  there  is  disagree- 
ment should  be  reviewed  by  both  corrmittees  or  classers  and  an  agreement 
reached  before  any  classification  is  either  mailed  to  the  group  representative 
or  recorded  on  Fonii  1  cards. 


The  first  lot  of  samples  from  each  group  should  be  forwarded  to  the 
Board  of  Supervising  Cotton  Examiners,  and  plainly  marked  "First  Lot," 


Classification  Sheets 


A,  Make  an  original  and  three  carbon  copies  of  all  classi- 
fication sheets • 

B,  Do  not  vrrite  the  classer's  or  recorder's  number  or 
initials  on  the  second  and  third  carbon  copies  of  the 
classification  sheets.      They  will  be  widtten  only  on 
the  original  and  first  carbon  copy.      In  all  other 
respects,  the  carbon  copies  will  shov/  the  same  informa- 
tion as  the  original,  including  tag  numbers, 

C,  Date  classification  sheets  the  ssme  date  on  whic?i  the 
cotton  is  classed, 

D,  Do  not  record  samples  from  more  than  one  group  on  any 
one  classif icat j.on  sheet. 

E,  Opposite  "Group  No,"  ivrite  the  assigned  group  number, 

F,  Opposite  "State"  write  the  name  of  the  State  from  which 
the  cotton  was  received. 

G,  Opposite  "District"  vn^ite  the  number  representing  the 
district  from  which  the  cotton  was  received  (districts 
used  in  grade  and  staple  statistics  reports). 

H,  Opposite  "Date  classed"  insert  tlie  m.onth,  day  and 
year  cotton  is  classed, 

I,  Under  the  heading  "Sample  No,"  record  in  numerical 
order  tlie  'Government  coupon  niambers  of  the  samples 
classed, 

J,      Under  the;  heading  "Tag  or  VJarehouse  No,"  fill  in  the 

warehouse  or  gin  number  as  shovvna  on  the  Form  1  card, 

K,    Under  the  heading  "Date  Ginned"  record  the  date  as 
sheivn  on  the  Form  1  card. 


L,      Under  "Com.posite  Grade"  for  upland  cotton  write  the 
code  number  representing  the  grade  and  color  as  51^ 
52,  and  53,  indicating  Middling  Extra  I'^iite,  Middling 
Vfnite,  and  Middling  Spotted,  respectively. 

In  recording  grade  and  color  for  Piina,  SXP  ilmerican- 
Eg^-'-ptian  and  Sea-Island  cotton  the  grade  will  be 


recorded  in  the  "Composite  grade"  colimui  and  the  code 
for  grovfbh  in  the  "Color"  column  as  in  the  past* 

Under  the  heading  "Preparation"  wite  the  code  nijmber 
representing  the  preparation*      The  preparation  of 
every  bale  ivill  be  shown  on  the  classification  sheet. 

In  those  instances  in  vdiich  the  samples  are  rough 
enough  to  be  reduced  more  than  two  grades,  they  will 
be  considered  as  "gin-cut",  and  thoy  will  be  given 
the  "Below  grade"  code  of  107  in  the  Composit^e  £rad_e 
column,  the  appropriate  code  mimber  in  the  Pi^eps.ration 
column  and  the  "No  Staple"  code  of  22  in  the  Staiole__ 
L  engt  h__c  o  lumn . 

Under  "Staple  Length"  WTite  the  code  number  represen- 
ting the  Staple^      ALL  S;^LES  VJILL__3E  CLASSED  IN_ 

Z^I^I^riSzcoNBs^cF  Jnra 

Before  any  classification  sheet  is  mailed,  the  head  re- 
corder shall  check  each  sheet,  paying  particular  attention 
to:     (l)     completeness;     (2)    legibility;     (3)  sequence 
of  sample  numbers;     (4)    group  number;     (5)     date;  (6) 
initials;     and  (?')     classcr  number. 

The  head  recorder  shall  also  check  total  samples  listed 
on  sheets  for  each  group  against  number  of  saiPiTDles 
credited  to  group  on  "Group  Ptecord"  cards.      Tlie  head_ 
re£order__will  be_held  £esj^ons_ible  for  the  2^'£?j^^— P^^^Z 
forman£e__of  all  i,'^-£ordin£  }^ork_^ 

In  offices  designated  as  "Classing  Offices"  at  the  close 
of  each  day's  work,  the  orig.ijial  class  ©heet  should  be 
mailed  in  an  envelope  sealed  with  a  wax  seal,  to  the 
branch  office. 

At  the  close  of  each  day,  mail  the  triplicate  copy  of 
the  classification  sheet  to  the  designated  representative 
of  the  organized  group  from  v/hich  the  cotton  was  received. 
The  quadruplicate  or  fourth  copy  v/ill  be  mailed  to  the 
designated  State  agency.      The  duplicate  copy  of  the 
classification  sheet  wdll  be  held  at  the  classing  office 
until  called  for* 

In  those  instances  in  v.rhich  samples  are  classed  in  the 
branch  office,  the  duplicate  copy  of  the  class  sheet  will 
be  held  until  called  for. 
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The  Fom  1  cards  on  vYhich  the  grower *3  name  and  address  appears 
should  be  prepared  in  ink,  checked  and  2:^il£d_each  day  on  all  samples 
classed  during  the  day.    Form  1  cards  not  showing  the  name  and  address  of 
the  grower  should  be  filled  out  and  sent  v/ith  the  classification  sheets  to 
the  group  representative  along  v/ith  a  letter  asking  the  representative  to 
forrvard  the  cards  to  the  grovrer  concerned. 

In  trans ferrLng  the  classification  to  the  Form  1  card  no  erasures 
will  be  allowed.      If  .an  error  is  made,  a  Form  1  card  taken  from,  a  special 
book  of  cards  assigned  for  this  purpose  ■',^^ill  be  used.      The  number  on  tnis 
card  will  be  crossed  out  with  ink  and  the  number  of  the  old  card  transferred 
in  ink.      This  change  should  be  initialed  by  the  chairman. 

In  transferring  the  grade  from  the  classification  shuet  to  the  card, 
the  grade  designation' lYill  be  abbreviated  instead  of  being  shown  by  code 
number.      For  example,  Strict  Middling  will  b&  designated  as  "SM."  The 
color  will  not  be  sho^Jii  on  the  card,  except  in  those  cases  where  the  color 
is  other  than  "VJhite",  in  which  case  the  color  will  be  written  in  abbrevi- 
ated form  on  "the  card  immediately  after  the  grade  designation. 

.  Staple  length  vrill  be  shown  in  inches  and/or  fractions  of  inches, 
rather  than  by  code  nuiaber.      For  excjnole,  the  staple  length  of  samples 
classed  as  1-1/32  inches  will  be  1-1/32,  etc. 

In  case  a  sample  is  reduced  in  grade  or  staple,  or  both,  the  grade 
and  length  to  vdiich  the  sample  was  reduced  is  shcmi  in  the  usual  space  on 
the  card  and,  in  addition,  under  the  term  "Reduced  from  A/C",  the  grade  and 
staple  designation  will  be  shown  that  would  have  been  applicable  if  the 
sample  had  not  been  reduced  on  account  of  preparation  or  character. 

Example:     If  a  sample  is  classed  as  52-3-32  the  Form.  1  card 

is  to  be  filled  out  as  follows: 

Grad_e  Staple_  Reduced  from_A/C__  Remarks^ 

Mid.  1"  SM  -  Pi^.   

Example:     If  a  samiole  is  classed  as  53-2-33  Wl,  the  Form.  1  card 
should  be  filled  out  as  follows: 

Grad_e  Staple  Reduced  f ^ora__A/C_  Remarks 

Mid,  Spt.  1-1/32  1-1/16  -  V/eak  staple  

Example:     If  a  sample  is  classed  as  53-2-22X,  the  Form  1  card  should 
be  filled  out  as  follows: 

Grad_e  Staple  Reduced  from^A/C^  Remark_s 

Mid,  Spt,  No  staple  -  _  -  Immature 


■V 


t 


Example:     A  sample  class cid  as  72-5-22  should  be  recorded  on 
the  Form  1  card  as  follows: 

Grade                 Staple__  §®^^£^^  1^2^^_^Z^-_  E^E^£^2 

L.  M.  No  staple  S.M.  l-l/lo  -  Gin  cut   

A  facsimile  of  the  signature  of  the  Chaiman  i/vill  be  stamped  in  the 
proper  space  on  the  Form  1  card.      The  chairmen  should  realize  that  they 
are  full^  responsible  for  an^^  information  that  appears  over  their  facsimile 
signatures.      Therefore,  chairmen  should  take  proper  precautions  to  safeg-uard 
the  use  of  such  signatures, 

In__all_instanc£S_2^  the  classification  sho'vm  on  the  card  id.ll  be  checked 
with  the  classification  sheet  to  make  certain  that  the  classification  has  been 
copied  correctly,  and  as  they  are  thus  verified  ay/mark  will  be  recorded  on 
the  classification  sheet  at  the  left  of  the  sample  number. 

Upon  com.pletion  of  the  checking  of  the  grade  and  staple  on  Form  1 
cards,  the  hcr.d  recorder  vfill  fill  out  the  information  desired  on  the  card 
entitled  "Organized  Group  Card"  unvder  the  heading  of  "Record  of  Sam.ples," 
The  information  to  be  shoivn  on  this  card  will  be  obtained  from  the  "Record 
of  vVeights"  card  and  the  classification"  sheet.      There  vdll  be  one  of  these 
cards  prepared  for  each  organized  group. 

Storing  Samples_ 

After  the  samples  are  classed,  they  are  to  be  repacked  in  sacks 
with  identifying  tag  numbers  and  stored  for  a  period  of  seven  days,  after 
which  time  they  x^ill  be  considered  as  loose  and  disposed  cf  upon  instruc- 
tions from  the  branch  office.      Laborers  should  be  instructed  to  roll  and 
pack  the  SFjnples  in  the  sack  so  that  the  coupon  will  stay  in  the  sample 
and  the  samples  will  not  become  mixed.      This  will  insure  proper  identifi- 
cation if  the  samples  have  to  be  reviewed. 


Classing  offices  will  be  under  the  direct  supervision  of  the  branch 
offices  and  will  receive  instructions  from  those  offices  covering  all  phases 
of  the  vjork  not  covered  under  these  instructions. 

All  correspondence  for  the  field  will  be  handled  by  the  branch 
offices.      Should  it  become  necessary/  for  the  Chairman  of  the  classing 
office  to  write  letters  of  acknowledgment  or  the  like,  copies  of  these 
letters  should  be  forvfarded  to  both  the  branch  office  and  Washington. 
Should  the  classing  office  receive  correspondence,  it  would  in  turn  be  for- 
warded to  the  branch  office  for  further  handling. 


The  only  records  thct  vvill  be  kept  by  the  classing  offices  will  be 
as  follows:     (l)     copies  of  correspondence  referred  to  above,  (2)  copies 
of  classification  sheets,  (3)     "Organized  Group  Cards",     (4)  "Recorders 
Daily  Report",     (5)     "Classers  vifeekly  Report",     (6)     "Record  of  Weights" 
card,  and  (7)     "Record  of  Staple  Distribution",  or  Gin  Book. 

Re£order_s  Dail;^  Report This  report  v.dll  be  prepared  in  duplicate, 
for  each  day  on  which  there  is  any  classing,  the  original  copy  will  be  mailed 
daily  to  the  branch  office.      Space  is  provided  for  a  complete  record  giving 
the  follov;ing  information:     (l)    origin  of  the  cotton,     (2)    number  of  bales 
classed  from  each  group,     (3)  number  of  sacks  received  in  each  shipment, 
(4)    number  of  sacks  returned,  and  (5)    the  amount  of  postage  or  shipping 
charges , 

^^^''^^^L^.J^2.^-h?-'Z  £^2°£"'^i    This  repoi^t  will  be  made  in  quadruplicate; 
the  original  copy  being  sent  to  the  branch  office.,  the  first  carbon  copy 
to  the  Washington  office,  and  the  second  carbon  copy  for  the  classing 
office  files,  and  the  third  carbon  copy  to  the  B.3.C.E.,  Memphis,  Tennessee* 
This  report  will  be  prepared  each  SatiP^rday  for  the  previous  week  ending 
Friday,      It  will  include  the  follox'^fing  information:     (l)    npjnes  of  the 
classers,     (2)    number  of  samples  each  Committee  classed  each  day  of  the 
week  along  with  the  t.1jrie  required  to  perform  the  classiiig.      Spaces  are 
provided  in  this  report  v/hereby  the  total  number  of  samples  classed  each 
day  by  each  individual  comrndttee  is  shovm  for  the  current  iveek,  and  also 
a  cumulative  total  numiber  of  samples  classed  by  each  Committee  for  the 
season  to  date.      Cotton  classed  by  active  committees  is  to  be  reported 
by  individual  commdttees .      P^^vious__cla_ssin£  by_ina£tiv_e  £ominitteesj:na.y 
be^combined  into__one_item.      On  the  reverse  side  of  this  report,  the  classing 
office  will  give  a  brief  sujTimar^"  of  all  official  activities  of  the  week  along 
with  a  complete  record  of  labor  employed  and  emploj'ees  on  annual  or  sick 
leave. 

Ii^.i§'il^^  Tliis  is  strictly  a  classing  office  record 

to  be  used  in  keeping  an  accurate  account  of  the  daily  receipt  of  all  cotton 
shipments.      This  record  will  contain  the  following  inform.ation:     (l)  date 
samples  are  received,     (2)    number  of  sacks,  and  (3)     shipping  or  postage 
charges.      This  card  record  is  to  be  used  when  the  cotton  is  first  received 
in  the  office,  and  after  the  cotton  has  been  classed  it  is  to  be  used  in 
the  preparation  of  the  "Organised  Group  Cards"  report.      Information  that 
will  be  transferred  from  the  "Record  of  Weights"  card  to  the  "Organized 
Group  Cards"  is  as  follows:     (1)    postage  paid,     (2)    number  of  sacks  received 
and  (3)    number  of  sacks  returned. 

Re£ord_of  Staple_Distribution  or_Gin_Book:     This  record  will  be  the 
same  as  that  now  kept  in  branch  offices.      Detail_ed_instruction_s  on_the__kee£- 
ing  of_thi_s  re£ord_^\dll  be_^received  f rom_the_branch  office^s.      Classing  office 
will  suiTLmarize  the  data  for  the  gin  book  on  A-1  forms  and  attache  these  to 
the  original  class  sheets  prior  to  mailing  to  the  branch  offices. 


-49- 

For  Branch  Offices  Only 


The  Y/eekly  classor's  report  vdll  be  prepared  separately  in  field 
offices  for  those  samples  classed  under  the  Smith-Doxey  Act,      Only  a  report 
on  the  number  of  samples  classed  and  time  spent  in  classing  will  bo  included 
in  this  report. 

Each  office  will  keep  the  original  "Organized  Cj-roup  Card"  current, 
Hiat  is,  the  date  samples  were  classed,  range  of  tag  nijmbers,  and  nuinber  of 
samples  will  be  posted  on  the  card  from  the  copy  of  the  class  sheet  which 
will  be  mailed  in  daily  froiii  the  classing  office. 


IvIETHOD  OF  PROCEDURE  IN  OBTAINiriG  SA15PLES  AND  COLIPILINa  DATA  FOR 
CHECKIMO  THE  UNIFOmTY  OF  CLASSING  FOR  CLASSIFICATION 

UNDER  THE  SMITH-DOXEY  ACT 

fJhen  s.amples  are  classed  under  the  Sm.ith-Doxey  Act  in  any  office  the 
procedure  of  selecting  and  handling  check  samples  will  be  exactly  the  same  as 
that  for  selecting  and  handling  grade  and  staple  statistics  check  sainples, 

(For  method  of  procedure,  see  pages    2?  to    29  . ) 


m 
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UlTITED  STATES  DEPARTMEITT  OE  AGRICULTUIE 
Agricultural  Marketing  Service 


HUI/IIDITY  DATA 

Use  of  Thermometer 

When  availa-lDle  all  self-recording  thermometers  will  "be  used  through- 
out the  sorason  "beginning  July  1,  1940,  and  continuing  through  June  30,  1941, 
regardless  of  whether  or  not  any  samples  are  on  hand  to  he  classed.  The 
recording  disk  or  chart  must  he  mailed  to  the  Wa.shington  office  weekly  for 
periods  ending  with  the  termination  of  official  activities  on  Eriday  of 
each  week. 

Instructions  for  Obtaining  and  Recording 
H"i^i_d  i^y_Da  t  a 

In  order  to  complete  a  more  detailed  study  of  the  influence  of 
humidity  on  the  variation  in  the  classification  of  cotton,  humidity  readings 
will  he  taken  daily  in  the  classing  rooms  during  the  season  1940-41.  The 
tem.perature  readings  are  to  he  taken  even  though  no  samples  may  have  heen 
classed  during  the  day.    Each  office  will  he  provided  v/ith  a  sling  psychro- 
raeter,  where  an  automatic  recording  psychromoter  is  not  a.va.ilahle,  to  he 
used  in  ohtaining  temperature  reaxlings.    The  readings  are  to  he  taken  three 
times  during  the  classing  day;  namely,  at  9  a.m.,  11:30  a.m.,  and  2  p.m. 
It  will  he  necessary  to  record  onlj;^  the  temperature  of  the  wet  hulh  ther- 
mometer and  the  temperature  of  the  dry  hulh  thermometer  in  the  same  manner 
as  is  shown  on  the  sample  form,  on  pa.ge  52*    These  forms  are  to  oe  filled 
out  in  duplicate.    The  original  is  to  he  mailed  to  the  Washington  office 
and  the  carhon  copy  to  the  B.S.C.E.  at  Memphis.     The  last  temperature  reading 
on  Saturday  may  he  taiken  at  1  p.m.  instead  of  2  p.m.  except  when  classing 
is  heing  done  after  1  p.m..    Tempera.ture  readings  need  not  he  taken  on  Sundays 
or  holida.ys  unless  classing  is  done  on  such  days.    The  necessary  instmctions 
for  the  care  and  use  of  the  sling  psychromoter  a-re  as  follows: 

Sljjig  P sychr ome t er .     This  instrujaent  consists  of  a  p-^ir  of  thermometers, 
provided  v/ith  a  handle  v/hich  permits  the  thermometers  to  he  whirled  rapidly, 
the  hulhs  heing  therehy  strongly  affected  hy  the  tem^perature  of  and  moisture 
in  the  air.     The  hulh  of  the  lower  of  the  two  thermometers  is  covered  with 
thin  muslin,  v^hich  is  'Net  at  the  time  an  ohservation  is  made. 

T_he_  Wet-Bulh.     It  is  important  that  the  muslin  covering  for  the  wet- 
hulh  he  kept  in  good  condition.     The  evaporation  of  the  wa.ter  from  the  muslin 
always  leaves  in  its  m.esh.es  a  small  quantity  of  solid  material,  which  sooner 
or  later  somewha.t  stiffens  the  mLislin  so  that  it  does  not  readily  take  up 
water.     This  will  he  the  case  if  the  muslin  does  not  rea.dily  hecomo  wet  after 
heing  dipped  in  v/ater.    On  this  account  it  is  desirahle  to  use  as  pure  water 
as  possible,  and  also  to  renew  the  muslin  from  time  to  time.     New  muslin 
should  alwa„ys  he  washed  to  remove  sizing,  etc.,  hefore  heing  used.    A  small 
rect.angula.r  piece  wide  enough  to  go  a-hout  one  and  one-third  times  around  the 
hulh,  and  long  enough  to  cover  the  hulh  and  tha-t  part  of  the  stem  below  the 
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motal  Ivack,  is  cut  out,  t^ho_rou£h_l3'_we_tted  in  clean  water,  and  nea-tly  fitted 
c?.roiind  the  thernometer*     It  is  tied  first  around  the  Dult  at  the  top,  using 
a  moderately  strong  thread.    A  loop  of  thread  to  form  a  knot  is  next  placed 
a,round  the  "botton  of  the  Ijull),  just  where  it  "begins  to  round  off.    As  this 
knot  is  drawn  tighter  and  tighter  the  thread  slips  off  the  rounded  end  of  the 
"bulh  and  neatly  stretches  the  muslin  covering  with  it,  at  the  sene  time  secur- 
ing the  latter  at  the  "bottcin. 

To  Mc?j£c_an  O'bs_e£vati_on.    The  so-caJled  wet-hulD  is  thoroughly  saturated 
with  wa.ter  hy  dipping  it  into  a  small  cup  or  wide-mouthed  hot  tie.     The  ther- 
mometers are  then  whirled  rapidly  for  fifteen  or  twenty  seconds;  stopped  and 
quickly  read,  the  -Aret-Dulh  first.    This  reading  is  kept  in  mind,  the  psychro- 
m.eter  immediately  v/hirled  again  and  a  second  reading  taken.    This  is  repeated 
three  or  four  times,  or  more,  if  necessary,  until  s.t  least  two  successive 
readings  of  the  ?v'et-bulb  are  found  to  agree  very  closely,  thereby  showing 
that  it  has  reached  its  lewdest  temi^erature,    A  mdnute  or  more  is  generally 
required  to  secure  the  correct  tem.perature. 
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milTED  STATES  DSPARTIvISNT  0?  AG-RI CULTUES 
Agricultural  Marketing  Service 
Division  of  Cotton  Marketing 

Temperature  and  Humidity 
Record  Sheet 


Office   Month  ^194 


Date 

1 

Tim.e 

Temperature 

Relative 
humidity 

Average 
R.K. 

Wet 
bull) 

Dry 
bulb 

Dif . 

Mon. 

9:00  a.m. 

11 : 30  a.m. 

2:00  p.m. 

 L  



lues . 

9:00  a.m. | 

11 : ou  a.m. 

,  vju  p.m.  j 

Wed. 

9: 00  a.m. j 

11: 30  a.m. j 

2: 00  p.m. 

Thur. 

9:00  a.m. 

11:30  a.m. 

2: 00  p.m. j 

Fri. 

9:00  a.m. 

11 : 30  a.m. I 

2:00  p.m. | 

Sat. 

9:00  a.m. j 

11 : 30  a.m.. 

2:00  p.m. 

Sumi . 

9:00  a.m. 

11:30  a.m. 

2:00  p.m. 1 

Forward  the  original  copy  to  the  Washington  office  and  the  c3.rbon  copy  to 
the  B.S.C.E,,  1132  Falls  Building,  Memphis,  Terinessee. 


Recorded  by 


UNITED  STATES  DEPAR'BIENT  OF  AGRICULTURE 
Agricultural  Marketing  Service 

INSTRUCTIONS  FOR  HAND  TABULATION  OF  SMIPLS  DATA  TO  BE  USED 
IN  PREPARING  REVISED  QUALITY  ST..TISTICS,  CROP  of  1940 


Fom_C7^1_ 

Separate  copies  will  be  used  for  each  gin  for  each  of  the  five 
follovring  ginning  periods: 

Prior  to  September  1 
During  September 
During  October 
During  November 
After  November  30. 

If  a  series  of  copies  is  necessai"^^,  a  "combined"  copy  should  be 
prepared,  on  which  will  be  recorded  the  sums  of  the  totals  on  the  separate 
copies  for  each  individual  grade  and  staple  length.      Samples  recorded  on 
Forms  A-1  will  be  copied  on  Forms  G-1.      Care  should  be  exercised  to  see 
that  samples  ginnod  in  one  ginning  period  only  are  copied  on  each  Form  G~l, 

Before  transferring  data  from  G~l  to  'G~2  (1940),  the  "All  lengths" 
total  and  the  "All  grades"  total,  and  the  total  for  each  individual  grade 
and  staple  m.ust  agree  with  totals  on  the  check  sheet  —  Form  G-3» 

Fom_G-l-A_ 

This  is  a  continuation  cf  Form  G-1  for  staple  lengths  40  and  longer. 
There  must  be  one  Form  G-l-A  for  each  Form  G-1  which  has  samples  in  the  column 
headed  "40  and  longer,"      The  total  of  "40  and  longer"  on  Fcm  G-1  m.ust  be 
the  sajne  as  the  total  on  Form  G-l-A. 

Form__G-2__(  19401 

There  will  be  one  Formi  G-2  (1940)  for  each  district  for  each  ginning 
period.      However,  two  sheets  of  Form  G-2  (1940)  may  be  required  if  the  num.ber 
of  staple  lengths  in  any  one  district  exceeds  the  number  of  colujiins  on  one 

sheet.      Insert  in  the  first  "Length   _"  column  the  code  number  of  the 

shortest  staple  length  for  v«[hich  samples  are  shovm,  designating  one  column, 
for  each  ensuing  staple  length,  whether  or  not  there  are  samples  shown,  and 
ending  with  the  longest  staple  length  for  which  there  are  samples  shomi. 
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Conbine  similar  grades  in  each  staple  length  col-amh  of  Forn  G~l 
for  all  gins  in  a  particular  district  and  ginning  period.      Enter  resulting 
figures  in  the  proper  column  on  Fonn  G-2  (1940) . 

The  spaces  provided  for  "Preparation"  and  "Tenderabilitj"  on  Form  '0-2 
(1940)  will  not  be  filled  in  unless  otherwise  instructed, 

Form_Cr-3_(l940j_ 

There  ;vill  be  one  Forn  G—3  (1940)  for  each  gin  for  each  ginning  period. 
This  form  is  to  be  used  for  checking  purposes.      The  inform.ation  on  all  Forms 
A-1,  including  Forms  A~l  for  delinquent  s£-jnples,  vd.ll  be  tabulated  on  Form  G~3 
(1940),      The  total  of  all  grades  and  of  all  staples,  and  the  total  for  each 
individual  grade  and  for  each  individual  staple,  must  agree  with  totals  on 
Form  G-1, 

The  total  columns  on  each  of  the  five  Forms  G-3  (1940)  for  each  gin 
wdll  be  added  together  in  order  to  provide  a  summary  of  the  total  crop  for 
each  gin.      This  sumracry  miay  be  placed  in  any  convenient  column  of  the  first 
ginning  period.      All  Forms  G-3  for  each  gin  will  be  stapled  together  before 
mailing  them,  to  "Yashington, 

ALL  HSADlr^S J)N  ALL  FOIuiS  MJ^'^^E  C01PIJ5TSyr_FrLj^  IIJ_ 

All  Forms  G~l,  G-l-A,  G-2,  G-3,  0-5,  ^nd  original  classification  sheets 
(attached  to  Forms  A-l),  T/\dll  be  m.ailed  to  Washington  after  the  cross-classif i 
cation  data  for  each  State  has  been  comipleted. 


